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List of Abbreviations & Acronyms

e-GP Electronic Government Procurement
AA Approving Authority
APP Annual Procurement Plan

GPPMD Government Procurement and Property Management Division
BoD Board of Directors

BoQ Bill of Quantities

DCS Design Contest Selection

DD Demand Draft

Doc. Document

DPM Direct Procurement Method

EQI Expression of Interest

RGoB Royal Government of Bhutan

HOPA Head of Procuring Agency

ICB International Competitive Bidding

ID Identification

IFB Invitations For Bid

IMED Implementation Monitoring and Evaluation Division
JVCA Joint Venture for Consortium or Association
1\ Joint Venture

LCS Least Cost Selection

LTM Limited Tendering Method

NCB National Competitive Bidding

NOA Notification of Award

OT™M Open Tendering Method

OSTETM  One Stage Two Envelope Tendering Method
PDF Portable Document Format

PA Procuring Agency

PEC Proposal Evaluation Committee

PER Proposal Evaluation Report

PM Project Manager

POS Proposal Opening Sheet

PQ Pre Qualification

QCBS Quality and Cost Based selection

REOI Request for Expression of Interest

RFA Request For Application

RFP Request for Proposal

RFQ Request for Quotation

SBCQ Selection based on Consultant’s Qualification
SBD Standard Bidding Document

SSS Single Source Selection

TEC Tender Evaluation Committee
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TER Tender Evaluation Report
TSTM Two-stage Tendering Method
TOC Tender Opening Committee
BOR Bid Opening Report

BOS Bid Opening Sheet

URL Universal Resource Locator
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Introduction:

With the implementation of e-GP phase Il from July, 2020, Department of National Properties
(DNP), Government Procurement and Property Management Division (GPPMD) has revised this
user manual for bidder tendering to incorporate all the updates and enhancements carried out
in e-GP phase |l for bidder tendering processes. This manual will guide bidders to successfully
prepare and submit the bids in e-GP without any complication. The User Manual contains all
essential information and step by step guide on how to prepare and submit the bids in e-
GP. This manual is issued on 15™ September, 2020.

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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Section 1: Electronic Government Procurement (e-GP) Home Page

The Electronic Government Procurement (e-GP) system is a web-based application and
accessible from any browser using URL www.egp.gov.bt. The home page same to Fig 1.1 will be

displayed.

RRArEE A AR | SRS R Ty
Royal Government of Bhutan, Ministry of Finance % )
a]rac'fr]'ur‘n"g‘lq'ch-gfm'aé’a'a’:'é'am gu'?ﬁ:&'u]@:‘mw&'rg:&l

Government Procurement & Property Management Division, Department of National Properties

Language | Engiah_ v

I S
Type you Keysans ] [ender v EEETEE Advance Search

About Electronic Government Procurement (e-GP) System

The Electronio Government Procurement (e-GP) System of the Royal Govermment of hutan faciiitates all Procuring Agencies 1o publish the Tenders, Cormgendum and Nofificaion of Contract
Award. The primary objective of this portal is to provide a single pomt access to the information on procurements made across vanous Procuring Agencies.

Forgot Password?

News and Advertisements Circular
* Electronkc Govermment Procurement (e.GP) System Launching « important * HDPE Pipe circutar « Druk Pipe 07/08/2019
+ Noticatn on Frcs Mfese (COVID19) - importae « HOPE P Caiar. Ratien pe OTOBZ018
* Simpiified Government Procurement Rules for Procurement of Works under * Notification on Procurement of HOPE Pipe 07/08/2019
COVID-19 Situation - important * test 1 130772020
* Phase - Il Role-out Notice - mportant * ftems awarded to different suppliers for Central Procurement 021082018

* Contact Addresses for Central procurement 02082018
* Cement Ciroular (15-11.2010) 07/08/2019

|

LUner Reggairaten Msmust

Amendment
Frwquentyy Avkac Gumstons (FAG)
Downioads
Resources
External Links
Notification

* Pictorial presentation to Validate Genuine Toner 24/06/2020

* Test Notification 17/07/2020 « Important

) - important

* Notification on e-GP m Phase Il - Interkm Moasure for Procurenant activities
where the estimates exceed the approved buaget 17/07/2020 - important

« Revised Notification of Procurament Rues and Regulation and Standand Biading
Document 2019 27/06/2010 - Important

* test notification 17/0

Govemmen Proceewm and Priperty Managsment Diveion (GEPMD). Deparimart of Nutonal Properten. My of Pinsnce. Roysl Goverma© of Bhutes
Desgnes & Develped by Dohates New Media. Sangasess,

Fig 1.1: Home page of e-GP

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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General information

A. The Home Page consists of the following common functionality for users:

This section describes the Electronic Government Procurement (e-GP) System.

The News and Advertisements Section shall display the latest News and Advertisements
related to public procurement issued by the Royal Government of Bhutan, Procuring
agencies and development partners. Important news shall be tagged with an
“Important” keyword and displayed so that it comes into immediate notice to the target
users.

The Circular Section shall display the latest Circulars related to public procurement.

The Amendment Section shall display the latest Amendment related to public
procurement.

The Notifications section shall display the latest Notifications related to public
procurement.

B. Login Section and other information (right side on the home page)

The user registration & login Section shall have links for “Bidder Registration”, “Login”
and “Forgot password” which shall direct the users to the respective page.

This section shall contain User Manuals to guide/help procuring agencies and bidders
for using e-GP System.

This Section shall also contain Frequently Asked Questions (FAQ) which shall include
answers to common questions and problems related to e-GP.

The Downloads Section shall contain Standard Bidding Documents (SBD), Procurement
Rules and Regulations (PRR) and other procurement related documents with download
options.

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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The Resources Section shall contain the below mentioned list of items:
Public Procurement Related Resources
e-GP Guideline
Mandatory Registration Documents
Other related resources

This Section shall contain links to other relevant websites.
C. Functionality at the top of the main page, which are available within all pages of e-GP

e-GP System shall provide a link to switch between English and Dzongkha languages.
Only Menu items are displayed according to the User’s language selection in the e-GP
System.

The About e-GP link provides brief description of e-GP

The Tender Section shall display the list of Tenders with Tender ID, Reference No,
Public Status, Procurement Category, Title, Hierarchy Node, Procurement Type,
Procurement Method, Publishing Date & Time, and Closing Date & Time. The listed
item provides links to open the full details of the Tender Notice.

Annual Procurement Plan Section shall display APP based on Budget (Capital Budget,
Recurrent Budget, Own Fund) with APP ID, Letter Ref. No., Procurement Category,
Project Name, Package No., Package Description, Estimated Cost/Official Cost Estimate.
Provides General Public to search specific procurement opportunities in different
Procuring Agencies on e-GP Home Page. The listed item provides links to open the full
details of the APP.

Contract section shall display Contracts with Hierarchy Node, Tender ID, Ref No., Title &
Advertisement Date, Procuring Agency, Procurement Method, Date of Notification of
Award, Contract Awarded to, Value (Million Nu.)

The listed item provides links to open the full details of the Contract.

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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The following sub-menu shall be available under this Section:
a. Chairman
Debarment Committee
Debarment Decisions
Debarment List - the list of debarred bidders’ information such as:
Company Name, Dzongkhag/District, Category of the Debarment, Debarred
From, Debarred To, Grounds, Debarment Rule

® oo o

This Section shall provide access to complaints and grievance Information. This section shall
contain the following sub-menu:
a. Complaint Process Flowchart
b. Decision
c. IRB Members
d. Rules and Procedure of IRB

Links for Simple search and Advance Search shall be available on the home page.

Advance Search shall provide a search criteria selection with different options for Tenders,
Annual Procurement Plan and Contract.

D. Functionality at the bottom of the main page which are available within all pages of e-GP

The About e-GP link provides a brief description of e-GP.
This Section shall provide the contact details of GPPMD

This Section provides terms and conditions for use of the e-GP System. For details, click
on the link.

This Section shall contain e-GP Guidelines, User Manuals and FAQ.

Government Procurement and Property Management Division (GPPMD), DNP, MoF
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Section 2: Bidder Login Dashboard

2.1 Bidder Login Process

2.1.1 Access Electronic Government Procurement (e-GP) System home page by typing the URL
http://www.egp.gov.bt in any of the browsers. It will take you to the page shown below
in the figure 2.1.1.

SRS AGI AN SEN By )
Hoval Government of Bhutan, Ministry of Finsnce -1~
o v n]rav:‘ﬁ'Bﬁf’;ﬂq'q_r:'%-q'fm‘q%’a,'gaﬁﬁal gn'iﬁr:\mq%r:-ﬁw'mm'[gcﬂ] ‘\(:“};

Government Procurement & Property Management Division, Department of National Properties
Langusge | Enghsh

L e e e vermeeen Gmes o o
Tupet et weyacd ] [emer = TN Advence Ssarch

nie Government Proct nent (e-GF
This Exctonee CAmsmiment Procursment (a-0P) Symem of B Roynl Govermaant of BIutin 1eiNates o8 PTocuing Agensss 10 pubish e Tanders, Comgendum and Nomeaton of Conrat
Award. The primany cbjective of This portal s 10 provide 3 singie PO 3GoesS 50 the IVOMTGHON O (HOCURBMents Mace 3008s Vs Procuring Agencies.

Hews and Advertisements Circisar
= Elecironk: Government Procurement (e-GF) Eystem Launching - kmporiant = HOPE Pipe choudar - Dnuk Pipe 07082019
= Pectitcasor e Majeure (GOVIDLTB) « impartant = MOFE Fipe Cinsular. Ratten pipe 0T/VZ0NE

= Motifcason on Frocurement of HOPE Pipe 07002018

Hotihcatan

esentation o Validale Senuine Toner 24062020
jon 1TITAEN - bnportant
ATAOT2020 - impravianr

009

et Praceement B ProgTy LpTre ke [RPMD [HEanmen of Fatons Progerses, Mrstry of Fapace. Ryl (overmmsm of B

ez i Coeveicges £y Exsaaiee Miew basta Danpacess

Fig 2.1.1: Login Page

2.1.2 Enter registered email ID and password as shown below. Click on the ‘Login’ button.
(Fig 2.1.2)

® User Login

tshering_bidder@test com m

Forgot Password?

Bidder Registration

Fig 2.1.2: Bidder Login

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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***Important Notes:

e Please ensure that the valid e-mail ID used to log in is registered in the e-GP.
e All email alerts from e-GP will be sent to this email ID only.

2.1.3 This page will be displayed up on successful login. (Fig 2.1.3)
SRRrEE AT IER | SRV |

Roval Government of Bhutan, Ministry of Finance
nml:'?i]'mr‘n"gq-:]:-g:]fm‘a‘é'a 'gz'é'aa‘a,| FrlinaR SRR
Government Procurement & Property Management Division, Department of National Properties

Il - I -l -

Thursday, 30 July, 2020, 21:47:21 BST Last Login : Tharsday, 30 July, 2020, 192956 BST

& Welcome, Pema [Role] | O Logout

WELCOME

Electronic Govemmant Procuremant (6-GP) System
Government Procurement and Fraperty Menagement Division (GPPMD)
Deparimant of Nalicral Propertias
Ministry of Finance
Royal Govermment of Bhutan

0000

Gervarmant Procurerren and Prapesty Managerment (s PPV Depertment of Habonat Frooeres. sy of Frence. 6 pal Gavermert of Brsten
Doibired & Davecoet 20 Dohatec Wew Nedia Bas pladast

Fig: 2.1.3: First Page after Successful Login

2.2 Incorrect Password or email Address Issues

2.2.1 The error message will be displayed as “Invalid email ID or Password” if you enter
incorrect email ID or passwords. (Fig 2.2.1)

6 Invalid e-mail ID or password
@ User Login
e-mail ID

m Forgot Password?
Bidder Registration

Help

Fig 2.2.1: Invalid email ID or Password

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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2.2.2 Maximum of ten (10) attempts will be allowed for the user to try and login with

incorrect email ID and password. Ten unsuccessful attempts will block the User. (Fig
2.2.2)

Your account has been
locked due to subsequent

Q failed login attempts.
Please provide your correct
password

@ User Login

Forgot Password?

Bidder Registration

Fig 2.2.2: Account Locked

2.3 Forgot Password

2.3.1 In case of forgot Password, Click on “Forgot Password” link in the home page to set a
new Password. (Fig. 2.3.1)

Your account has been
locked due to subsequent

0 failed login attempts.
Please provide your correct
password

@ User Login

Forgot Password?
Bidder Registration

Fig 2.3.1: Forgot Password Link

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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2.3.2 When you click on “Forgot Password” link the following page will be displayed. (Fig
2.3.2)

Dear User,

A Electromc Govermment Procurement (e<F) System does not store your pessword in Dakabasa, System carnol refneve your password, Hence f you have fangofan your
password you have o reset your password as per fallowing process

Phearse enter your e-mail |0 which & registaned with Electronc Government Procurement (e-GP) Systam in the text box given below. On click of Click Here buman System wil
verify your e-mail ID. On successiul vesiication, Electronic Govemment Procuremant (e-GF) System wil send an email to your regisiered a-mal ID with a verification code, When
you receive amail phease follow instnucticns givan in amai

Thank You,

Gawernment Procurament and Property Management Division (GPPMD)
Minisiry of Finance

Bax 116

Thimphw, Bhutan

Tel Mo, ; 02 - 336062

Fax Mo.: 02 - 336561

il D : Click Here

Fig 2.3.2: Forgot Password — Reset Password

2.3.3 Enter registered e-mail ID, enter the hint answer for the hint question selected during
the registration process and click on the “Submit” button. (Fig. 2.3.3)

Daar User

As Elaciranic Gavernmen| Procuramant (@-5P) Syslem does nol shore your password in Dalabasa, Syslem cannal relriave ywour password. Hanca il you have
passwaord you have to reset your password as per following process

Flease enler your e-mail 1D which is registered with Elecironic Govemmeant Procurement (e-GP) System in the bext bax given below. On click of Click Here buttan System wil
varify your e-mail ID. On succasshul verification, Elsctranic Government Procurament (8-GP) System will sand an amal 1o your registersd e-mail |D with a verification code. Whan
you receive erall please folow instructions given in emal.

Thank You

Govammant Procurernent and Propety Managemant Dirision [(GPPMD)
Ministry of Finance

Box 118

Thimphu, Bhutan
Tal New : 02 = 336082
Fax Moo 02 - 336561

w-maill 1D ; .
Hink Cusation -
Hink Answer ; IF youl Tonget Hint Anawer wn
H oy Fegwie Forgosiien wisar hink arsaver ihen plesss confact -G Helpdaesk al bor furihesr assisiante

Fig 2.3.3: Setting New Password

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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2.3.4 An E-mail containing URL link will be sent to the registered email ID. (Fig 2.3.4)

Dear User,

As Electronic Government Procurement (e-GP) System does not store your password in Database, System cannot retrieve your password. Hence if you have forgotten your
password you have to resst your password as per following process.

Please enter your e-mail ID which is registered with Electronic Government Procurement (e-GP) System in the text box given below. On click of Click Here button System will
verify your e-mail ID. On successful verification, Electronic Government Procurement (e-GP) System will send an email to your registered e-mail D with a verification code.
When you receive email please follow instructions given in email.

Thank You,

Government Procurement and Property Management Division (GPPMD)
Ministry of Finance

Box 116

Thimphu, Bhutan

Tel No. : 02 - 336962

Fax No.: 02 - 336961

@ An e-mail has been sent to your mail id for verification. Please verify the link (url) in the mail to change your password

Fig 2.3.4: Setting New Password

2.3.5 Log in to your registered email inbox and click on the given URL link to will lead to
“Change password” page. (Fig. 2.3.5)

I_(‘EOi &= 0 ¢ b » 100931 ¢ > pmv
R e-GP: Reset your password  Inbox x & O
* e-GP System <noreply@egp.gov.bt> 7:24PM (4 minutes ago) ¥ &

o tome v

5 Dear User,

‘ Please perform below mentioned steps to reset your password:

v

1. To reset your password, click on the below link URL:
hitps://www.eqp.qov. b'JVenlyCodevlggﬁ Click on this URLlink

2. You will be redirected to a page, enter the secret code mentioned below and clicl - "
Verification Code : BNWCUFT Verification Code

3. On successful verification of secret code, you will be redirected to the "Change Password Screen’.
4, Fill up the mandatory details and click on submit to proceed further.

Warm Regards,

Government Procurement and Property Management Division (GPPMD)
Department of National Properties

Ministry of Finance .

J LR H » O

"To ensure you receive future emails, please add noreply@egp.gov.bt email address of of GPPMD Office to your Safe Sender list”

Fig. 2.3.5: Reset password

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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2.3.6 If you forgot the hint answer, click on “If you forgot hint answer, Click here” link. (Fig
2.3.6). Log in your email inbox and provide verification code.

Tender Annual Procurement Plan

Home About e-GP

ype your Keyword | [ Tender M m Advance Search

O Verification Code has been sent to your email

e-mail ID : * phurpapit@gmail.com

Verification Code : * Resend Code

Fig. 2.3.6: Forgot Hint answer

2.3.7 When you click on the URL link, you will be directed to change password page, enter a
new password, confirm password and click on “submit” button. (Fig 2.3.7)

Current Password : ... Valid password

New Password : * ..
Passwords must have minimum eight (8) characters in length and must contain alphanumeric characters.

Special characters may be added
New Password and Current Password should not be the same

Confirm Password : * ...

Fig 2.3.7: Change Password

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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2.3.8 The following message “Password changed successfully” will be displayed. (Fig 2.3.8)

Password changed
successfully

@ User Login

Login Forgot Password?

Bidder Registration

e-Leaming

Help
Fig 2.3.8: Password changed successfully

Section 3: Annual Procurement Plan (APP)
3.1 View APP
3.1.1 To view published APP, hover on APP menu and click on “All APPs” sub-menu.(Fig 3.1.1)
AR AT AR | SR IV |
Royal Government of Bhutan, Ministry of Finance § ‘:_lf'
8 n]@:'?Ta:r‘ﬁ'gq'ﬁ:g'qu'a‘é'a\'g:’é'sﬁ @m'iﬁ:&'q@:'mmm'gml \(_)/

)
—
K"m.,a.ef Government Procurement & Property Management Division, Department of National Properties E

Monday, 14 Septembe] Last Login : Friday, 11 September, 2020, 12:12:24 BST £ Welcome, DHAN [Rele] | @ Logout

APP Advance Search

+Advanced Search

Annual Procurement Plan Search Results )| save as PDF
Estimated Cost/Official Cost
s APP ID, Procurement Category, Package No, Estimate
No. Letter Ref. No.  ° LIy ® Project Name ® Description * (in Nu,), *
Procurement Method
1 6278, National Environment Commission, Services, Stock take of policy 1 440000 00,
NEC/BLD/01/2020 Procurement Unit y ! Qces
6268 Mongar Goods, 8561 10000000.00,
Mongdzong/proc-11/2020- | Dzongkhag Administration Mongar Y : : S OTM
2021/0891

Fig 3.1.1: All APPs Sub-Menu

Government Procurement and Property Management Division (GPPMD), DNP, MoF
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3.1.2 To search the APP click on “Advance Search”. Select ANY parameters like Hierarchy
Node, Procuring Agency, Project Name, Financial Year, Budget Type, Procurement
Category, Procurement Type, APP ID, Package No, and Package Estimated Cost. The
search result will be displayed in the grid. Click on “Description” link under “Package
No, Description” Column. (Fig 3.1.2)

- Advanced Search

Page 1 of 1

Select Hierarchy Node : ... -

Procuring Agency : ., -
ProjectName: .. . -
Financial Year : - Budget Type : Select Buaget Typs -
Procurement Category : - Procurement Type: Select Type o
APPID: 7 Letter Ref. No. :
Package No. :
Package Estimated Cost : Operai - Value
=
| Save as POF
Estimated Cost/Official Cost
e Pt R o T rName T * Dvacption $ iy, :
Procurement Method
1 6278, National Environment Commission, Services, Stock take of policy 1 440000.00
NEC/BLD/01/2020 Procurement Unit QcBs

«First (Previous Next) Lasts

‘

3.2 APP Details

Fig 3.1.2: All APPs

3.2.1 The following details will be displayed. Click on “Save As PDF” and “Print” to save and
print the APP details. (Fig 3.2.1)

3 Add to WatchList

Hierarchy Node : test2
PA Office and Code : saz ofiice (valid email)
Budget Type : Own Fund

Key Fields Information:
APPID:

Letter Ref. No.
Financial Year :
Budget Type
Procuring Agency :
Package Details:
Procurement Category
Package No

Package Description
Work Type

Work Category

Lot Details:

Lot No.
Lot1 Lot Des
Package Official Cost Estimate (In Nu.)
Category

Approving Authority
Procurement Method

Procurement Type

Source of Fund

). SaveAsPDF sy Print

Project Name : Not Applicable

5736
refRevall

20192020

Own Fund

sdz office (valid email)

Goods
pkoRevall
Package Des

Lot Description Qty Unit Estimated Cost (In Nu.)
500.00 no 200000.00
200000.00

Agricultural, horticultural, hunting and related products; Crops, products of market gardening and horticulture; Cereals and other crops; Vegetables, horticultural products and nursery products
Fruit, nuts, beverage and spice crops, Live animals and anmal products, Cattle and their products, Farm animais and their products, Pigs, Live poultry and eggs, Smalllive animals and their
products; Products of mixed farming, Agricultural supplies

HOPA
Open Tendering Method
NCB

Own Fund

Fig 3.2.1: View, Save and Print APP Details
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Section 4: Tender

The Tender Menu consists of following sub-menu (Fig 4.1.1):
i. My Tenders
ii. Limited Tenders
iii. RFP
iv.  All Tenders
v. Own Category
vi. Propose JVCA

- [ ~ I

Last Login : Thursday, 30 July, 2020, 22:00-13 BST 2 Welcome, Pema Role] | (» Logout

| v e

Thursday, 30 uly, 2020, 223010 BST

My Tenders/Proposals - saeasPOF

+Advanced Search

Fig 4.1.1: Tender Home Page

4.1 My Tenders

4.1.1 Click on “My Tenders” sub-menu to view or display those tenders for which Integrity
Pact has been agreed. (Fig 4.1.1)

| o o e [ -

Thursday, 30 July, 2020, 22:30:10 85T |} Last Login : Thursday, 30 July 2020, 22:00:13 BST & Welcome, Pema Role] | ¢ Logout

My Tenders/Proposals - SaeasPOF

+Advanced Search

Fig 4.1.1: My Tenders
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4.1.2 Click advance search options to find tender using Procurement Category, Procurement
Type, Procurement Method, Tender ID, Reference No., Publishing Date From -
Publishing Date To and the required results are displayed in the grid in the Live tenders
tab. System shows three (3) tabs — Live, Archived, Cancelled. (Fig 4.1.2)

Home Dashboard AP LTI Dcc.Libary  Administration My Aceount Help

flondiay, 14 September, 2020, 15:16:56 BST Last Login : Monday, 14 September, 2020, 15.13:52 BST 2. Welcome, KARMA [Role] | & Logout

- Save as PDF

- Advanced Search

Procurement Category :

Procurement Type: ..

Procurement Method : "
Tender ID : Reference No :
Publishing Date From : Publishing Date To :

Tender Search Result
Archived Cancelled
Tender ID, .
,:I) Reference No,, ¢ P’”“““"‘%:'I:c"’““'y‘ . Hierarchy Node . M‘z‘m'd B F“a';’i‘:;ﬁn[:?:’ | + Dashboard
- Tender/Proposal Status
5719 Works Ministry of Works and Human NCB
¢ Resurfacing and Correction of Undulations along Settlemant oM - ¥
Gomphu - Panbang - Nganglam PNH Department of Roads, 30D 19H 13M 48
Package 2: Panbang - Nganglam PNH (In stretches at Ch. | Regional Office DOR Tingtibi
4-15 km) Regianal Ofiice Tingtibi 31D 19H 13M 48
2 Works Ministry of Works and Human NCB
Resurfacing and Correction of Undulation along Gomphu | Settlement oM
- Panbang - Nganglam PNH Department of Roads 30D 19H 13M 45

Fig 4.1.2: Advance search

4.1.3 Live Tenders:
The System will display all Live Tenders in this tab. Live Tenders are those for which
tender closing date and time are not lapsed. (Fig 4.1.3)

Home Dashboard APP Doc.Library  Administration My Account Help
onday, 14 September, 2020, 15:28:13 BST Last Login : Monday, 14 September, 2020, 15:1352 BST 2. Welcome, KARMA [Role] | & Logol

Save as PDF
+Advanced Search

Tender Search Result

Archived Cancelled

Tender ID, o
:‘L' Reference No.,, ¢ P"’“"”’“.F’"“:c"““”m . Hierarchy Node . M'E‘?"D'd + F“a';’i‘:;%[:r | : Dashboard
- Tender/Proposal Status
1 5719 Works, Ministry of Works and Human NCB, 09-Sep-2020 20.00.00 B
DoR/RO-Tingtib 2020- Resurfacing and Correction of Undulations along Settlement, o™ 15-0ct-2020 10:30:00
2021/W006 Gomphu - Panbang - Nganglam PNH Department of Roads 30D 1BH 59M 475
Package 2: Panbang - Nganglam PNH (In stretches at Ch, = Regional Office DOR Tingtibi
4-16 km) Regional Tingtibi 31D 18H 59M 478
2 5718 Works Ministry of Works and Human NCB, 09-Sep-2020 17-00-00 D
DoR/RO-Tingtibi2020- Resurfacing and Correction of Undulation along Gomphu | Seftlement, oT™M 15-0ct-2020 10:30:00
2021/W005 - Panbang - Nganglam PNH Department of Roads 30D 1BH 59M 475
Package 1: Gomphu - Panbang PNH (Ch. 35 - 39 km) Regional Office DOR Tingtib
Regional Office Tingtibi 31D 1BH 59M 475
3 Works, Ministry of Works and Human NCB, 24-Aug-2020 16:00.00
Seftiement, otM 24-Sep-2020 10:00:00
Department of Roads, 9D 18H 20M 478
Regional Office DOR Sarpang
Regional office Sarpang 10D 18H 29M 475
4 Works Ministry of Works and Human NCB, 5:30.00
Settiement, oTM 0 10:30-00
2021Works(01) Department of Roads, 9D 18H 69M 47§
Regional Offi Sarpang
Regional office Sarpana 10D 1BH 59M 475

Fig 4.1.3: Live Tenders
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4.1.4 Archived Tenders:
Archived Tenders displays those tenders for which Tender Closing date and has lapsed.
The System will display all Archived Tenders in this tab. (Fig 4.1.4)

Home Dashboard aPP Doc.Libary  Administration My Account Help
Monday, 14 September, 2020, 15:37:36 BST Last Login : Monday, 14 September, 2020, 15:13:52 BST 2 Welcome, KARMA [Role] | @ Logoy|
/- Save as PDF
+Advanced Search
Tender Search Result
Live Cancelled
Tender ID,
sI. Reference No., Procurement Category, Type, Publishing Date |
*
No. Tender(Proposal Title ¢ AL HLED ¢ Method  ° Closing Date ¢ LEEE
Status
1 5508 Works Ministry of Home and Cultural Affairs NCB 31-Jul-2020 14.00:00
ZDIDES-02/2020 Zhemgang oTM 19-Aug-2020 15:35:00
2021/100 Dzongkhag Administration Zhemgang Time Elapsed
Re-Tendered
2 4548 Works Ministry of Home and Cultural Affairs NCB, 19-May-2020 16:00:00 B
ZD/DES-08/2019 Zhemgang OTM 03-Jun-2020 15:00.00
202018487 Dzongkhag Administration Zhemgang Time Elapsed
Being processed
3 4513 Works Root NCB, 17-Apr-2020 14.00:00 | 2
GT/IDD-27/209 Autonomus Bodies oTM 19-May-2020 10°30-00
202013794 Gelephu Thromde Time Elapsed
Being processed Galephu Thromde
4 4578 Warks Ministry of Home and Cultural Affairs NCB, 13-Apr-2020 18:00:00 | B
b Zhemgang, oT™ 18-May-2020 10:30.00
Contract Awarded Dzongkhag Administration Zhemgang Time Elapsed

Fig 4.1.4: Archive Tender

4.1.5 Cancelled Tenders:
Cancelled Tenders displays those Tenders that are cancelled by Procuring
Agencies/Authorized User (PA / AU). To view the cancelled tender, click on the
cancelled tab and click on the specific dashboard. (Fig 4.1.5)

+ Advanced Search
Tender Search Results
Live | Archive All
Tender/ S
Sl. Procurement Category, n Type, Publishing Date & Time|
D, 4+ $ Hierarchy Node % $ -
No. Reference No Title Method Closing Date & Time
Works,
Ministry of Home and
751, Cultural Affairs, )
1 | LD/DES-12/2020-2021/367, Lhuentse, it o
Cancelled Dzongkhag Administration :
Lhuentse
Ministry of Agriculture and
5759 Forests, ‘
) 6(2)NCAH/DVEU-2020- | 009 Department of Live Stock, NCB, 11-8ep-2020 10:15 |
2021/74, Health OT™M 06-0ct-2020 11:30
Cancelled National Centre for Animal
Health
Ministry of Home and
5722, Goods, Cultural Affairs, NCB, 02-Sep-2020 15.55 |
3 VSPO1, PemaGatshel, oTM™ 14-Sep-2020 09:30
Cancelled Dzongkhag Administration P .
Pema Gatshel

Fig 4.1.5: Cancelled Tender
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4.2 Limited Tenders

4.2.1 In the Limited Tenders menu, Tenders that are carried out using limited tendering
method, Limited Enquiry method and Direct Contracting method in which Procuring
Agency has invited/selected for are displayed. Click on “Limited Tenders” sub-menu. To
view the details of the tender and initiate tender preparation, click on the Dashboard.

(Fig 4.2.1)

+Advanced Search

Tender Search Result

si. Tender D,
No. Reference No.

1 4225 frks,
DAT/DES-31/2016
2020/5281(1V)

Being processed
2 5208 Works
ghihjhhj
3 Goods

Page 1-1

Pracurement Category,
Title

i Type,
Hierarchy Node B et
Ministry of Home and Gultural Affairs NCE,
Trashigang LTM
Dzangkhag Administration Trashigang
NCB,
LM
valid emai
Root, NCB,
Autonomus Bodies, LTM
tesi2
sdz office (valid email)

Publishing
ing

Date &
Date

01-Jul-2020 22:38.00 |
08-0ct-2020 16:39.00

30-Jun-2020 12:26:00 |
02-Jul-2020 00.58.00

J-| Save as POF

Dashboard

Time Elapsed

Time Elapsed

69D 18H IM 485

70D 18H 3M 488

Time Elapsed

Time Elapsed

First «Previous Next: Lasts

4.3 RFP

Fig 4.2.1: Limited Tenders

4.3.1 In RFP menu, RFPs are displayed to only those Bidders shortlisted by the Procuring
Agency (PA) through REOI. To view this click RFP sub-menu (Fig 4.3.1). To view the
details of the specific tender, click on “Dashboard”.

| Save as PDF
+ Advanced Search
Tender Search Result

Sl ;:;::rnl?e" Procurement Category, Ministry, Division, _ Type, Publishing Date & Dashboard

No. e Title Organization, PA ~ Method Closing Date

1 215, Services, Election Comission of NCB, 28-Feb-2017 11:47:00 | il

tstrip1 Bhutan Govt., QCBS 08-May-2017 17:38:00

Election Comission 61D 3H 43M 348
Department,
Election Comission 61D 3H 43M 348
Devision
Comission Devision
Office

2 216, Services, Election Comission of NCB, 28-Feb-2017 11:47:00 |

istrip2 Bhutan Govt_, QcBSsS 05-Apr-2017 11:19:00
Election Comission 27D 21H 24M 348
Department,
Election Comission 27D 21H 24M 343
Devision,
Comission Devision
Office
Page1-1 1 « First <Previous Next» Lastx»
Fig 4.3.1: RFP
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4.4 All Tenders

4.4.1 In All Tenders menu, all tenders published are displayed. Click on the dashboard of the
specific Tender to participate. (Fig 4.4.1)

Home Dashboard app

Tuesday, 15 September, 2020, 10:17:18 § Last Login : Monday, 14 Seplember, 2020, 12:06:17 BST 2. Weicome, DHAN [Role] | & Logoul

WELCOME

Electronkc Govermnment Procurement (e-GF) System
rocurement and Property Division (GPPMD)
Department of National Properties
Ministry of Finance
Royal Government of Bhutan

Fig 4.4.1: All Tenders

4.4.2 The All Tenders tab, will have an advanced Search option with parameters such as
(Procurement Category, Procurement Type, Procurement Method, Tender ID,
Reference No., Publishing Date From — Publishing Date To) and required result will be
displayed in the grid. (Fig 4.4.2)

JC Save s POF
-Advanced Search
Higrarchy NOA®:  1,uyat foronment Commesion
Procuring Agency: L »
Procurement Category : (... »
Procurement Tpe: .. 7,0 - Procurement Method : | _ gy procurement Wethod -
Tender ID : Referance No
From Publishing Date : To Publishing Date :
From Closing Date : To Closing Date :
Tender Search Results
Live | Archive Cancelled
sl e . Procurement Category, T . Type, . Publishing Date & Time| T—
No. Reference No Title Method Closing Date & Time
5097, . -
1 NEC/ADM/EGP-Calefing2020-Cat, ods "J‘ ,P‘ e Ela
Being processed T .
ime Elapsed
5038, . -
2 NEC/ADN/ANNUL S121/2020, Gooa s : Time Etapsad
Being processad g e
ime Elapsed

Fig 4.4.2: Advance Search (All Tenders)

4.4.3 Dashboard:
To view the details of the particular/intended tender, click Dashboard. (Fig 4.4.3)

J- Saveas PDF

+Advanced Search

Tender Search Results

Live | Archive | Cancelled

Tender/
st o

No.

Type, . Publishing Date & Time|

Method Closing Date & Time ¢ Dashboard

Procurement Category,
Title

3 . Hierarchy Node .
Reference No

15D 3H 26M 445

1

16D 3H 26M 445

Fig 4.4.3: Dashboard
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4.4.4 Tender details will be displayed. (Fig 4.4.4)

Procuring Agency :

Organization :

Procuring Agency Code :
Procurement Category :
Work Type :

Work Category :
Invitation for :

Invitation Reference No. :

Procurement Method :
Source of Funds :

Particular Information :
Project Code :

Tender/Proposal Package No. and
Description :

Category :

Publication
Date and Time :

Last Date and Time for bid Security
Submissicon :

Tender/iProposal Closing
Date and Time :

Information for Bidder/Consultant :

Eligibility of Tenderer :

Brief Description of Works :
Document Available :
Document Fees :

Tender/Proposal Document Price (In
Nu.)

Mode of Payment :

Tender/Proposal Security Valid Up to
Tender/Proposal Valid Up to :
Lot No. Identifi

Procuring Agency Details:

Name of Official Inviting Tshering Tashi

Construction of Forestry office at Chumig Gewog

Dzongkhag Administration Bumthang,
Ministry of Home and Cultural Affairs,
Bumthang

Bumthang
Works Procurement Type : NCB
Small

w3

Tender - Single Lot

JKD/DES-03/2020-2021

Open Tendering Method (OTM)
Qwn Fund

Budget Type : Own Fund

Mot applicable

AQ
Construction of Forestry office at Chumig Gewog

Project Name : Mot applicable

Construction work;Site preparation work;Building demolition and wrecking work and earthmaving work; Test drilling and
boring wark;Works for complete or part construction and civil engineering work; Building construction work;Engineering
works and construction works:Construction work for pipelines, communication and power lines, for highways, roads,
airfields and railways; flatwork;Construction work for water projects; Construction works for plants, mining and
manufacturing and for buildings relating to the oil and gas industry;Roof works and other special trade construction
works;Building installation work;Electrical installation work Insulation work;Plumbing and sanitary works:Fencing. railing
and safety equipment installation work;Mechanical installations; Building completion work; Plastering work;Joinery and
carpentry installation work;Fleor and wall covering work;Painting and glazing work; Other building completion work;Hire
of construction and civil engineering machinery and equipment with operator;Hire of cranes with operator; Hire of
earthmoving equipment with operator

15-Sep-2020 10:00 Tender Document last selling / 25-Sep-2020 11:00

downleoading Date and Time :
29-Sep-2020 10:00

30-Sep-2020 14:00 Tender/Proposal Opening 01-Oct-2020 14:00

Date and Time :

The Interested Bidders Should submit the following valid document

1. valid CDB certificate

2. Updated Tax Clerance

3. Valid Trade Licence

If any of the above document is missing or not valid the bidders will considered as Non-responsive. the document
should be properly mapped.

Construction of Forestry Office at Chumig Gewog
Package wise

Package wise

0

Payment through Bank

29-Dec-2020
29-Nov-2020
. - Bid security (Amountin Nu.) Contract Contract End
ication of Lot Location and Type Start Date Date
Bumthang 99200 15-0ct-2020 | 15-May-2021

Bid Securing Declaration

Designation : Assistant Engineer

Tender :
Official Address : Address : Bumthang, Bhutan Contact details © Phone No  : 03-631605
Ccity : Fax No :
Gewog :
District - Bumthang -
Country : Bhutan

The procuring Agency reserves the right to accept or reject all Tenders / Pre-Qualifications / EOls

Note: Financial Institute will update the payment transactions only at the end of the day, so the bidders should make sure the securities and other

| "] Documents

payments are made at least one day before the submission date.

J-| Save As PDF

Fig 4.4.4: View Tender Notice Details
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4.5 Process to Prepare Tender
4.5.1 Click on All Tenders sub-menu. Search for a specific tender and click on “Dashboard”
column. (Figure 4.5.1)

J-' Save as POF

+Advanced Search
Tender Search Results

Archive | Cancelled | All
st R Procurement Category, Type Publishing Date & Time|
- D, ot 2 . Hierarchy Node N e . ot s . Dashboard

1D,
Reference No

Ministry of HOMe and Cultural ATairs, .
Lhuentse NCB
Dzongkhag Administration Lhwentse

30D 23H 45M 258

wiarks
28D 23H 45M 255

Fig 4.5.1: Dashboard Column

4.5.2 Tender Dashboard will be displayed. (Fig 4.5.2)

Tender Detail
Invitation Reference No. : z

Opening Date and Time : 26-Aug-2020 14:54

Tender ID : 5332
Closing Date and Time : 25-Aug-2020 14:54
Procuring Agency : sdz office (valid email) Procurement Category : Goods

Brief : Brief Description of Goods and Related Service
L View Notice

Bid Submission Closing Date is one (1) day prior to Bid Opening Date. For Tender Id: 5332 the Closing Date is 25-Aug-2020 14:54 and Bid Opening Date is 26-Aug-2020 14:54

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation | Letter of Acceptance

Fig 4.5.2: Tender Preparation Process (Tender Dashboard)

4.6 Document Tab

4.6.1 Click “Docs” Tab to view and click on the “I Agree” button to agree the Integrity Pact
after which the bidder can access the tender documents. (Fig 4.6.1)

Clarification | Pre Tend. Meeting | Sub Contracting | Payment | Tend. Preparation | Opening Evaluation

Package. No. Package Description Action
pkg002 buy laptop, printer
Terms and Conditions : * | 400y, Pact ~

1. General:
Whereas the Head of the Procuring Agency of the Royal Government of Bhutan, hereinafter referred to as the

“Employer” on one part, and Business registered with the authority concermned, hereinafter referred to as the “Bidder”
on the other part hereby shall execute this pact as follows:-

Whereas, the Employer and the Bidder agree to abide by the terms and conditions stated in this document, hereinafter
referred to as IP’

This IP is applicable to all contracts related to works, goods and services.
I, hereby declare that | have read and undersiood the clauses of this agreement and | hereby affirm that | shall stand by

the above conditions_ In the event that | default, | understand that | shall be dealt with as per the Anti-Corruption Act of
Bhutan 2011 and/or any other Rules and Laws of the Kingdom of Bhutan

Fig 4.6.1: Integrity Pact Declaration
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4.6.2 System will display a message “Declaration completed successfully”. Then proceed
further with Tender Document Preparation. To view Tender Document, click on the
“Documents” link at the right side of the column. (Fig 4.6.2)

Clarification | Pre Tend. Meeting | Sub Contracting | Payment Tend. Preparation Opening | Evaluation
—.
LV Declaration completed successfully

Package. No. Package Description Action

pkg002 buy laptop, printer

You have agreed with Integrity Pack

Fig 4.6.2: Successful Declaration of Integrity Pact

4.6.3 System will display a Tender Document which will contain Tender Details, View Notice,
Tender Document Sections, Forms (Technical BoQ), Documents Uploaded and
Download Tender Document. (Fig 4.6.3)

Package No. ppff
Package Description : Package Descripticn
Section No. Section Name Action
General
8l. No. File Name File Description e size Action
(in KB)
Na records found
2 Technical and Financial Forms
Save As PDF
8l. No. File Name File Description ?‘::‘BT Action
1 Bid-Securing Declaration pdf Bid-Securing Declaration i '
2 Pa ecurity *
3 greement 17 *
4 Bank Guarantee for Advance Payment 24 +
5 Purchase order for the supply of goods *
o Form Name Actions
No.
1 | Invitation for Quotation (IFQ)
2 | e-Quotation Submission For
3 | Termsand C s for the Supply of Goods and Payment
4 | Technical Specifications of the Goods
Lot No. Lot1
Lot Description Lot Description
Grand summary :
b Form Name Actions
No.
1 | Schedule of ltems and Priced Guotation
2 | Discount Form
# Download TenderProposal Document

Fig 4.6.3: Tender Document View

4.6.4 To download, click on “Download Tender/Proposal document”. (Fig 4.6.3)
4.6.5 Click on “Save as PDF” to download or open the file in PDF Format. (Fig 4.6.3)
4.6.6 Click on “View” to view fields and format for the particular Section. (Fig 4.6.3)

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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4.7 Clarification Tab

4.7.1 Click on the “Clarification” Tab to Post Queries if required and view responses received
from the concerned Procuring Agency if responded. The query should be posted on the
given timeline. (Fig 4.7.1)

Docs. | Clarification Payment Tend. Preparation | Opening | Evaluation | Letter of Acceptance
View Queries & Replies :
Query can be posted till 13-Oct-2020 16:58

S.No. Query Status Action

No records found.

Fig 4.7.1: Clarification

4.7.2 Click the Upload link to upload query related files. After uploading the document, the
System will display the message “File uploaded successfully”. (Fig. 4.7.2)

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation | Letter of Acceptance
Query -~ VCA allowed ?

Reference Document :

q i ] File Size q
SI. No. File Name File Description (in KB) Action

No records found

Fig 4.7.2: Post Query

4.7.3 After all the documents are uploaded if applicable, click on the “Close” button to close
the page. (Fig 4.7.3)

Q File uploaded sucessfully
Fields marked with (") are mandatory.

Document : *
Browse... Mo file selected

Description :

“Upioad | cioss |

Instructions
Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 2MB

Acceptable File Types bmp, doc, docx, gif, jpeg, jpg, pdf, png, rar, xls, xlsx, zip, txt

A file path may contain any below given special characters: (Space, -, _, )
Sl o - - File Size 1
No. File Name File Description (in KB) Action
1 JVCA document.docx JVCA Clarification 20 & x

Fig. 4.7.3: File uploaded successfully
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4.7.4 Click on the “Post Query” button and System will display a message as Query Posted
Successfully. The Status will remain as Pending till the PA responds. (Fig 4.7.4)

Docs. | Clarification | Payment | Tend. Preparation  Opening | Evaluation  Letter of Acceptance

View Queries & Replies :

Query can be posted till 13-Oct-2020 16:58

S.No. Query Status Action
1 JVCA allowed ? Pending

Fig. 4.7.4: Status of the query

4.7.5 Once the Procuring Agency gives a Clarification reply to the query posted, Status will
change to Replied and View link will be available under the “Action” column.
(Fig 4.7.4)

4.8 Pre-Tender Meeting Tab

4.8.1 When the Procuring Agency has scheduled for Pre-Tender Meeting online, queries can
be posted and the same will be replied to by the Procuring Agency within the specified
date and time. Under Action column, Post Query link will be enabled from Meeting
Start Date and Time to End Date and Time. (Fig 4.8.1)

Docs. | Clarification Payment | Tend.Preparation Opening | Evaluation | Letter of Acceptance

Meeting Start Date and Time : 24-Jul-2020 14:26 Meeting End Date and Time : 31-Jul-2020 14:23 Action :

Sl.

No. Query Status Action

No records found

Fig 4.8.1: Pre-Tender Meeting Tab

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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4.9 My Queries

4.9.1 Click on the Post Query link, to open a new page to Post Query and Upload Reference
Document. (Fig 4.8.1) Click Upload link to upload any relevant files (if any) and after
uploading the documents, the System will display the message “File Uploaded
successfully”. After all the documents are uploaded, click the Close button to close the
page. (Fig 4.9.1)

Docs. | Clarification Payment | Tend. Preparation | Opening | Evaluation | Letter of Acceptance
Meeting Start Date & Time : 24-Jul-2020 14:26 Meeting End Date & Time : 31-Jul-2020 14:23
Post Query
Query : * please extend the closing date
Reference Document : Flease don't upload the document containing query for the tender document
q o S File Size -
Sl. No. File Name File Description (in KB) Action
No records found

Fig 4.9.1: Pre-Tender Post Query

4.9.2 Click on the “Post Query” button and System will display a message as Query Posted
Successfully. The Status will remain as Pending till the PA responds. (Fig 4.9.2)

Docs. | Clarification Payment Tend. Preparation | Opening | Evaluation | Letter of Acceptance

Q Query posted successfully.

Meeting Start Date and Time : 24-Jul-2020 14:26 Meeting End Date and Time : 31-Jul-2020 14:23 Action :
SI. No. Query Status Action
1 please extend the submission date Pending

Fig 4.9.2: Pre-Tender Query Posted Successfully

4.9.3 Once the Procuring Agency gives a Clarification reply to the query posted, Status will
change to Replied and View link will be available under Action column. (Fig 4.9.3)

Sl. No. Query Status Action

1 Please extend the submission date Reply

Fig 4.9.3: Procuring Agency’s Clarification

Government Procurement and Property Management Division (GPPMD), DNP, MoF _
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4.10.1 Click on “All Queries” Tab to view list of all the queries from the bidders and replies
posted by Procuring Agency. The same can be viewed by clicking “View” link under
Action column. (Fig 4.10.1)

Sl. No. Query Status Action

1 Please extend the submission date Reply

Fig 4.10.1: All Queries by Bidder
4.11 Payment Tab
4.11.1 Click on “Payment” Tab to display Payment Information (Tender Security). The message

“Please select an appropriate tab to view the payment details” will be displayed.
(Fig 4.11.1)

Docs. | Clarification | Pre Tend. Meeting Tend. Preparation | Opening | Evaluation | Letter of Acceptance

Tender Security

! Please select an appropriate tab to view the payment details.

Package No. : vhikhijl
Package Description : ghjkghjk

Fig 4.11.1: Payment Tab

4.12 Tender Security Tab

4.12.1 Click on “Tender Security” Tab to view the page with Lot No., Lot Description and
payment options. (Fig 4.12.1)

Docs. | Clarification | Pre Tend. Meeting | ;=\, i\ Tend.Preparation | Opening  Evaluation | Letter of Acceptance

1 Please select an appropriate tab to view the payment details

Package No. : vhjkhjl
Package Description : ghjkghjk

Fig 4.12.1: Tender Security Tab
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4.12.2 After clicking on “Tender Security” Tab the page with Lot No., Lot Description and
payment option (Financial Institution Payment) and status. You must visit preferred
financial institution to update you bid security. (Fig 4.17.2)

Docs. | Clarification Tend. Preparation | Opening Evaluation  Letter of Acceptance
Package No.: yangdzong/khodup(04)/123
Package Description : Procurement of Laptops

Financial Institution Payment
Lot. No. Lot Description Status Action

Ne Payment Found

Fig 4.17.2: Tender Security Status (Not Paid)

4.12.3 If the payment has been updated from the Financial Institution, the status will be shown
as “Paid” and you can view the details by clicking on “View Details” under Action
Column. (Fig 4.12.3)

Docs. | Clarification Tend. Preparation | Opening Evaluation A Letter of Acceptance
Package No.: MUNOOco
Package Description : mm

Financial Institution Payment

Lot. No. Lot Description Status Action

1 mm Paid

Fig 4.12.3: Tender Security Status (Paid)

4.12.4 After clicking on “Tender Security” Tab to view the page with Lot No., Lot Description
and payment option (Bid Securing Declaration) and status. For Bid Securing Declaration,
click the “Submit Declaration” button under Bid Securing Declaration. (Fig 4.12.4)

Docs. | Clarification Tend. Preparation | Opening | Evaluation | Letter of Acceptance
Package No. : B66TTyy
Package Description : B666TTyy

Bid Securing Declaration

Lot. No. Lot Description Declaration Status

Fig 4.12.4: Bid Securing Declaration Tab

Government Procurement and Property Management Division (GPPMD), DNP, MoF _



Bidder Tendering Manual (Version 2.0)

4.12.5 After clicking on the “Submit Declaration” button, the System will display the
Declaration Submitted Successfully. (Fig 4.12.5)

Docs. Clarification Tend. Preparation Opening | Evaluation Letter of Acceptance
Package No. : Works123
Package Description : Installation of compound street light at Yangtse Throm,

Bid Securing Declaration

Lot. No. Lot Description Declaration Status

Installation of compound street light at Yangtse Throm. (You have participated) Declaration Submitted

Fig 4.12.5: Declaration Submitted Successfully

***Important Notes:
e For large tender documents, you need to process tender/bid security through financial
institution.

= Goods above 0.5 Million
=  Works above 5 Million

e For small tender documents, you need to declare bid securing declaration.

= Goods upto 0.5 Million
=  Works upto 5 Million

e The Financial Institution Payment and Bid Securing Declaration must be updated
before the last date for bid security submission is lapsed. Otherwise you cannot submit
the bids.

e View notice to check the date and time of the bid security submission.

e You are not recommended to change your password during the bid preparation. If you
wish to change the password, you have to delete the tender forms encrypted with
your old password and encrypt with new password. All the forms should be encrypted
with same password; otherwise you can’t submit your bid.
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4.13 Tender Preparation Tab

4.13.1 Click on “Tend. Preparation” Tab to prepare the tender. You must fill Technical forms
and BoQ'’s where all the forms are displayed. (Fig4.13.1)

e Click on “Fill” link to view and fill the forms with required details.
(Technical/BoQ).
e Click on “Map” link to upload and map required related documents (Technical).

Docs.  Clarification | Payment Opening | Evaluation | Letter of Acceptance
Package No.: B667Tyy
Package Description : B667Tyy
Please click on 'Map' link available in front of respective form to upload reference/supporting documents as mentioned in Tender Document

Map the documents
from your Common

potniName PE3a0 Document Library, if
requested

Invitation for Quotation (IFQ) * v
e-Quotation Submission Form * ®
Terms and Gonditions for the Supply of Goods and Payment * v
Technical Specifications of the Goods * Y4

Lot No. reportType

Lot Description B667Tyy

Grand Summary

Map the documents
from your Common

Form Name gcion Document Library, if
requested
Schedule of ltems and Priced Quotation * v
Discount Form * v

Fig 4.13.1: Tender Preparation Tab
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4.13.2 Click Fill link, to view and fill Bidder Information form with valid and relevant data in the
required fields. Once required data is filled, click the Sign button. (Fig 4.13.2)

Bidder Information Form 4@ GoBack To Dasnboard
Bidder Information Form
Description Response
Bidder's Legal Name
M:. Pema Chophel
In the case of a Joint Venture, Consortium or Association (JV/C/A) legal name of each party: ’WA

Bidder's actual or infended Country of Registration:

Bhutan ‘

Bidder's Year of Registration )2']20 ‘

Bidder's Legal Address in Country of Registration

‘Barmﬁmmm'gw ‘

Bidders Authorized Representative Information |
Description | Response
B |

M. Sonam Sangay

Address: ‘Bargoen Bidung Trashigang

Telaphone/Fax numbers:
NA

E-mail Address
sonam_au@test com

Please click on 'Sign’ button to sign the form

Fig 4.13.2: Fill Tender Forms

4.13.3 After clicking on “Sign” button (Fig 4.13.2), enter the valid password in the pop up box
and click on “Verify Password”. (Fig 4.13.3)

Fig 4.13.3: Sign and Verify Password
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4.13.4 If the password entered is valid, then the system will display the message “Please click
on ‘Save’ button to encrypt & save the form” and click on “Save” button to encrypt and
save the form. (Fig 4.13.4)

Please click on 'Save' button to encrypt & save the form

RS save|

e-Signature / Hash of  047:c557501012262091f8516e6601caT96d

Document :

Fig 4.13.4: Save Form

4.13.5 After clicking on “Save” button, system will display a message “Form saved
successfully”. The “Fill” link will be replaced by 4 different hyperlinks Edit, View, Delete
and Encrypt. Click on “Encrypt” button under Action column to encrypt data. (Fig 4.13.5)

Please click on "Map’ link avallabie in front of respective form to upload refefence/supporting documents as mentioned in Tender Document
Q Form saved sucressfully

Map the documents

Form Name Action from your Common Document Library, if
requested
Bidder Information Form * | 0]
Joint Venture, Consortium or Association (JV/C/A) Partner Information Form ©
Bid Submission Sheet * v
Qualification Criteria * v
Eligible Countries * v
Technical Specifications and Compliance of Goods and Related Services (Form e-LG-3) * v
Drawings * v
Inspections and Tests * v
Fig 4.13.5: Form Saved Successfully
***Important Notes:

e Click “Edit” button to edit the form if required.
e Click “View” button to view the form details.
e C(lick “Delete” button to delete the form and fill in again if required.
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Edit Form:
.1 Click “Edit” button to edit the form if required. (Fig 4.13.5) System will show the
same form in encrypted format. Then click on “Decrypt” button to decrypt the form.
(Fig 4.13.6.1)

Bidder Information Form

Bigders Legal Name °

In the case of a Joint Venture, Consortium of Association (JVIC/A) legal name of each party
¥6c=5+Pe- xuZMmU:

Bidder's actual or intended Counlry of Registration

Bidders Year of Registration
TFOVOYBC=0aVD6I3cZA=

}n?MMM-HMZWTNTQI ‘

Bidder's Legal Address in Country of Registration:
|gmwsoa B=nCrspvisINA=

Bidders Authorized Representative Information ]

Name:
HADBSpROKSC=PABHKBZ-Z0E=

Address [FRREIR-LIg=sYSI5-onWSs=

Telephene/Fax numbers
GreDFgDuc=NwFRTWURAKO=

E-mail Address.
FBmerxO-MEs CrOKMA=Ailll=

Please click on ‘Decrypt' button 1o Gecrypt the form

e-Signature | Hash of prrymy— -
& Signature 21a01a25ac oAl ece7IbONIN940422004

Fig 4.13.6.1: Decrypt Form

4.13.6.2  After clicking on “Decrypt” button (Fig 4.13.6.1), enter the valid password in the pop
up box and click on “Verify Password”. (Fig 4.13.6.2)

Fig 4.13.5.2: Decrypt and Verify Password
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4.13.6.3 If the password entered is valid, then the system will display the message “Form
decrypted successfully” and system will show data in original text to view the form.
Click on “Verify” button to verify the form. (Fig 4.13.6.3)

Bidder Information Form

4a GoBack To Dashboard
@  rorm Decrypted successhuty.

Bidder Information Form

Response.

Bidder's Legal Name

rvezney Company
In the case of a Joint Venture, Consortium or Assaciation (JVIC/A) legal name of each party:

Mt Appiicatle

Bidder's actual or intended Country of Registration
Bhutan

Bidder's Year of Registration

po14

Bidder's Legal Address in Country of Registration
Otakna

Bidders Authcrized Representative Information

Description Response

Name:
Weshey Tehering
Address: Ciakna

Telephone/Fax numbers
02:320876

E-mail Address:
yeshey@gmad com

Please Click 0f "VErify” bulton 10 veny me fom
I I

53526deeeadbbBTop4dbIbcBa4TOALT 56 T ALY

e-Signature / Hash of
Document :

Fig 4.13.6.3: Verify Form

4.13.6.4 After clicking on “Verify” button, the system will display pop up message “e-
Signature verified successfully”. Then click “OK” button. (Fig 4.13.6.4)

o-Signatue vrfind cuccacetlly
o]

Fig 4.13.6.4: e-Signature verified successfully
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4.13.6.5 The system will display message “e-Signature verified successfully”. Click on “Sign”
button to sign the form. (Fig 4.13.6.5)

Bidder Information Form Ga Go Back To Dashboard

@ esignatre verfied successfully

Bidder Informaticn Form

Bidder's Legal Name
&y Company

In the case of a Joint Venture, Consortium or Association (JV/CA) legal name of each party

Bidder's Year of Registration: IZ
014

Bidder's aclual or intended Counlry of Registration: F |
atan

Bidder's Legal Address in Country of Regisiration ID"
kha

Bidders Authorized Representative Information

Name:
Neshey Tshering

Telephone/Fax nUMBers:
2328878

E-mail Address:

Address [Ciakha ‘

yashey@omail com

Please click on ‘Sign' button to sign the form

e-Signature | Hash of 6362608 e8800067 9840 bcBa4T0EDTaSeTTeATD
Document :

Fig 4.13.6.5: Sign Form

4.13.6.6  After clicking on “Sign” button (Fig 4.18.6.5), enter the valid password in the pop up
box and click on “Verify Password”. (Fig 4.13.6.6)

Fig 4.13.6.6: Sign and Verify Password
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4.13.6.7

If the password entered is valid, then the system will display the message “Form

signed successfully”. Click on “Update” button to update the form. (Fig 4.13.6.7)

@ romedsig sstul
Bidder Information Form
Description

Bid egal N

N the case of a Joinl Venture, CONSGMM of ASSociation (JVICIA) lgal name of each pary

BIgers actual of INlEnded Country of Registration

Bidders Year of Registration

Bidder's Legal Address In Couniry of Regisiration

Bidders Authorized Representative Information

Description
Name:
e g
\cidres: s
TEIEPRONEFAX UMBErs:
02329875
E-mail Acress
ey @g
ase Click on Upa & m

«-Signature | Hash of
Document :

4a 5o Back To Dashboard

Response

Response

Fig 4.13.6.7: Update Form

4.13.6.8 After clicking on “Update” button (Fig 4.13.6.7),
“Form updated successfully”. (Fig4.13.6.8)

system will display a message

Decs. | Clarification | Payment jon | Letter of Acceptance

Package No.
Package Description :

Please click o Map'

@  Fom updated successtul

Bidder Information Form

Technical Specifications and Compliance of Goods and Relaled Services (Form e-LG-5) *
Drawings

Inspections and Tests *

Lot No. 1

Lot Description Procurement of Laptaps
Grand Summary

Tender Group Select v

Form Name

Price and Completion Schedule - Retaled Services (Form e-LG-4c)

Discount Form *

Pisase

i Mandatory forms and Map Supporting / Reference Documents a5 requested

Map the documents
from your Common Document Library, if
requested

I v

%8¢t <O

Map the documents

Action from your Common Document Library, it
requested

v
o

Fig 4.13.6.8: Form updated successfully
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4.13.7 View Form:
To view the details in plain text of Technical /BoQ (Bill of Quantities) forms, click View
link. (Fig 4.18.5) System will show the Form in Encrypted format. Click on the “Decrypt”
button and Enter password in the popup box and click on “Verify Password” button.
The System will display a Message Form Decrypted successfully and will show the data
in Original / Plain Text. (Fig 4.13.7)

4 Go Back To Dashboard

Bidder Information Form

Description Response
Bidder's Legal Name
ompan

n the case of a Joint Venture, Consortim or Association (JVIC/A) legal name of each part

ot Appacabie

o ded Country of Reg

Bhutan
Bidder's Year of R t

2014
Bidder gal R

tha
Bidders Authorized Representative Information
Description Response
Name:
ey Te

Angress [oiakna, Thimphu

Telephone/Fax numbers

E-mail Address

e-Signature | Hash of
Document :

Fig 4.13.7: View Form

4.13.8 Delete Form:
To delete forms, click on “Delete” link (Fig 4.13.5) and system will display a Message
“Do you want to delete this form” with options to cancel or OK. Click on “OK” and the
System will display Message Form Deleted successfully. (Fig 4.13.8)

Docs. | Clarification | Payment Opening | Evaluation | Letier of Acceptance
Package No. : yangazong/khogupi
Package Description Erocurement c

Flease cick 0n Mag’ ik availsble i frant f respective form to Upioag sferencalcupporting Socuments 3 mentioned in Tender Document

#)  Fom Del
& Fompa

Map the documents

Form Name Action from your Common Document Library, if
requested
v |

(S}
Bit Submission Sheet * v
Quallfication Criteria * v
Eligitie Countries v
Technical Specifications and Compliance of Goods and Related Services (Form e-LG-5)* v
Drawings * v
Inspections and Tests v

Fig 4.13.8: Form Deleted Successfully
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4.13.9 Encrypt Form: To do the Final encrypt of Tender, click on encrypt and the System will
display data in encrypted form.

4.13.9.1 Click “Encrypt” button to encrypt the form. (Fig 4.13.5) System will show the same
form in encrypted format. Then click on “Decrypt” button to decrypt the form. (Fig
4.13.9.1)

Bidder Information Form a Go Back To Dashboard

Bidder Information Form

Description Response

Bidder's Legal Name :
ElcIMIvESw=nYsg57YkgHRmIrValboSWA==

Inthe case of a Joint Venture, Consortium or Association (JV/C/A) legal name of each party
51FyoRES+ 3= 1KPISTBIMCZLIONGSUYFRAS=

Biaders actual of intended Country of Registration
2yDrSsBNM=xg/e +Pp2ocs

Biiders Year of Registration
o Ticd2E=ImLYdFY0BcB=

BKiders Legal Address in Country of Registration’
OIWTgho=nZCITKgT-UE=

B A |
Description | Response

Name:
ATZPLIA4EE=52196 X5 A0GBSBAGOR==

Address.

Telephone/Fax numbers:
B430942I0=nvpQIN xR GFsLSm A==

E-mail Adaress

CVTelAAXIno=HDahail- GOebIeKsAMSSMMOSAGWKE
Please note, when you click the "Encrypt” button bekorw, the Torm will be encrypted & hence you are fequested to be sure thal there will not be any TUMther cormection in this form. Click the "ERCrypt” buttan only If you have completed filing the 1anm. and you afe sure that e information entered is
correct.

Please click on ‘Decrypt’ button to decrypt the form

e-Signature | Hash of ‘e4dbaSI25cIaeals0nd 28eT 4cA4chRBEI1641518
Document :

Fig 4.13.9.1: Decrypt Form

4.13.9.2  After clicking on “Decrypt” button (Fig 4.13.9.1), enter the valid password in the pop
up box and click on “Verify Password”. (Fig 4.13.9.2)

Fig 4.13.9.2: Decrypt and Verify Password
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4.13.9.3 If the password entered is valid, then the system will display the message “Form
decrypted successfully” and system will show data in original text to view the form.
Click on “Encrypt And Save” button to save the form. (Fig 4.13.9.3)

Bidder Information Form 4a Go Back To Dashboard

@  Fom aecrypren successuy

Bidder Informaticn Form

Bidder's Legal Name
ey Company

In the case of a Joint Venture, Consortium or Association (IV/C/A) legal name of each party: ’N

Bidder's actual of intended Counlry of Regisiration. F

Bidder's Year of Registration F"

Bidder's Legal Address in Country of Registration }c

Bidders Authorized Representative Information

Name: [
vasnay Tshanng

Telephone/Fax numbers: [
2320076

E-mal Address:

Address: | e, Thimphu ‘

eshey@gmail com

¥ the "Encrypt” the form wil ypted & reguested to be sure thal there will not be any further correction in this form. Click the "Encrypt” button only if you have completed filing the farm, and you are sure that the information entered is
corect.

Piease click on ‘Encrypt And Save’ button to save th form

e-Signature | Hash of ‘40635126009 0859e4 2867 4c44chBEBT 1641518

Fig 4.13.9.3: Encrypt And Save Form

4.13.9.4 The System will display a Confirmation Message. Then, click the “OK” button to
confirm the form filled. (Fig 4.13.9.4)

Please note, when you click the "Encrypt” button below. the form will be
ncrypted & hence you are raquested 10 be sure that there will not be any further
corrections in this form. Click the “Encrypt” button only if you have complted
filing the form. and you are sure that the information entered is correct

Fig 4.13.9.4: Confirmation message for final Encryption and Save of Form
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4.13.9.5 System displays the form where the Edit link is disabled and Encrypt link is replaced

with Encrypted text. (Fig 4.13.9.5)

Docs. | Clarification | Payment Opening | Evaluation | Lettar of Acceptance

Package No. :

Package Description

Please click on Mag’ knk avalabie in front of respective 10rm 1o UpIOAd referenceisupporting documents 35 mentaned in Tendsr Document

Form Name
Bidder Information Form *

Joint Venture, Consortium or Association (JVIC/A) Partner Information Form

Bid Submission Sheet

Qualification Criteria *

Eligible Countries

Technical Specifications and Compliance of Goods and Related Services (Form e-LG-5)*
Drawings

Inspections and Tests

Lot No.

Lot Description Procurement of Laptops

Grand Summary

Tender Group

Price and Completion Schedule - Related Services (Form e-LG-4c)

Discount Form

Plaase fill Mandatary forms and Map Suppor efarence Documants as requested

Map the documents

Action from your Common Document Library, it
requested
| | Encrypted v 1
@
v
%
v
v
v
v
Map the documents
Action

from your Common Document Library, it
requested

v
L4

Fig 4.13.9.5: View after Final Encryption of Form

4.13.10

BOQ (Bill of Quantities) for Goods:

4.13.10.1 Search BOQ items by selecting from the “Tender Group” dropdown. There will be
TWO options under the “Tender Group”: (Fig 4.13.10.1)

e Goods Manufactured in Bhutan

e Goods Manufactured outside Bhutan (to be imported, already imported)

Docs. | Clarification | Payment Opening | Evaluation | Letter of Acceptance

Package No.

Package Description :

Please click on ‘Map’ knk available in front of respective form 1o pload reference/supgarting documents as mentioned in Tender Document

Form Name

idder Information Form

Venture, Consortium or Association (JV/C/A) Partner Information Form

Technical Specifications and Compliance of Goods and Related Services (Form e-LG-5) *
Drawings *
inspections and Tests *
Lot No.
Lot Description Procurement of Laptops
Grand Summary

Tender Group : *

Price and Complel

1a. Price and Delivery Schedule - Goods Manufactured outside Bhutan (Form e-LG-42) *
Discount Form *

Plaase il Mandatory forms and Map Supportng

Reference Documents as requested

Map the documents
Action from your Common Document Library, if
requested

Encrypted v

CiC(C(¢ (%[O

Map the documents
Action from your Common Document Library, if
requested
v
v

v

Fig 4.13.10.1: Tender Group
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4.13.10.2 Click on “Fill” button to fill the BOQ. (Fig 4.13.10.2)

Does. | Clarification  Payment Opening | Evaluation | Letter of Acceptance

Package No. :

yangazongknoaup(04)123

Package Deseription Procurement of Laptops

Please click on 'Mag’ ink avatabie in front of respective form 1o pload reference/supporting documents as mentioned in Tender Document

Form Name

Bidder Information Form

Jaint Venture, Consortium of Associalion (JV/C/A} Partner Information Form

Bkl Submission Sheet

Qualification Criteria *

Eligible Gountries *

Technical Specifications and Compliance of Goods and Related Services (Form e-LG-5) *
Drawings *

Inspections and Tests *

Lot Ne. 1

Lot Description Procurement of Laptops

Grand Summary

Tender Group:* O nuten (1o be mported, aireacy Imporied) e

Form Name

Price and Completion Schedule - Relaled Services (Form e-LG-4c)
1a. Price and Delivery Schedule © Goods Manufactured outside Bhutan (Form e-LG-4a) ©

Discount Form *

Action

| Encrypted

Action

O

Map the documents.
from your Common Document Library, if
requested

v

Q
v
v
v
v
v

v

Map the documents
from your Common Document Library, if
requested
v
v

v

Please fil Mandalory forms and Map Sugporting | Reference Documenls as requesled

Fig 4.13.10.2: BOQ Fill link

4.13.10.3 Click on “Download” button to download the BOQ. (Fig 4.13.10.3)

< GoBack To Dashboard

Goods Manufactured outside Bhutan (to be imported, already imported)

Download BOQ form: O

BOQ Upload Instructions

1. When you upioad the excel file, please wait uniil you are redirected to success page. Do not close the browser or fab

2. You are not allowed to edit any existing data given by the agency

3.In "Qutsige Bhutan™ forms, if you select group C, cumency (column 12) shouid be BTN and all columns for group B (column 9 and 12) should be filled with Zero. If you select group B, then, all columns (13, 14) of group C should be filied with zero
4. Sperial characters are not allowed. Ex: Double Quote ()

5. Excel version 2010 and above is recommended

(Choose File | No i

Upload excel Fie

e-Signature | Hash of
Document :

Fig 4.13.10.3: Download Link
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4.13.10.4 Open the downloaded excel BOQ, click on “Options”, Security Alert — Macro will
appear. Then click on “Enable this Content” and click on “OK”. (Fig 4.13.10.4)

) |d ¢-)s 1298_28925.xlsm - Microsoft Excel
;)

Home | Insert Pagelayout Formulas Data  Review  View @ -

= x
= & cut Calibri A [ ] [FRw < iz - Lﬁ
=3 Copy i (8] Fin - 7

Paste 3 Formapaimer (B 1 U SCEEIETE Somitetons [ ]| Conci 25 LD W | el

Select
Clipboard : Font Alig 1 cells Editing
| Microsoft Office Security Options ? X
@ Security Warning Macros have been disable @
= {
B13 - A | @ Security Alert - Macro
I A B I C D E

Macro
Macros have been disabled. Macros might contain viruses or other security hazards. Do not
enable this content unless you trust the source of this file.

Warning: Tt is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the content
provides critical functionality and you trust its source.

More information
File Path:  C:\Users\LENOVO\Downloads\1298_28925.xlsm

() Help protect me from unknown content (recommended)

(®) Enable this content]

1
2

3

P Lot ST =

5 aplop. o2 ‘anglse

G Open the Trust Center (L o« D conce
s

3

o

"

3

= BrounC

M 4 » ¥ BoQ Base “J n

Ready

Fig 4.13.10.4: Enable this Content (Excel BOQ)

***Important Notes:

e You are not allowed to edit any existing data given by the agency

e In "Outside Bhutan" forms, if you select group C, currency (column 12) should be BTN
and all columns for group B (column 9 and 12) should be filled with zero. If you select
group B, then, all columns (13, 14) of group C should be filled with zero

e Special characters are not allowed. Ex: Double Quote (")

e Excel version 2010 and above is recommended

e Users should not keep any rows and columns of BOQ empty.

4.13.10.5 Click on “Choose File” to choose the filled excel BOQ and then click “Upload excel
File” to upload the excel file. (Fig 4.13.10.5)

4 Go Back To Dashboara

Goods Manufactured cutside BhUtan (1o be Imported, already Imported)

Download BOQ form:

BOQ Upload Instructions

1. When you upioad the excel file, please wait Until yOU afe rEGTECted 10 SUCCESS page. Do Nl CloSe e DIoWSEr of tab

2. You are not allowed to edit any exisiing data given by Ihe agency

3.In "Outside Bhutan” forms, I you Select group C, CUTTeNcy (column 12) nould be BTN and all columns for group B (Column 9 and 12) Should be fled with Z8ro. I you Select aroup B, tnen, all COIUMNS (13, 14) of group C Should be filed with Zero
4 Special characters are not allowed Ex: Double Quote (")

5. Excel version 2010 and above s recommended

ype only and hence the File extension must be ism

&-Signature | Hash of
Document :

Fig 4.13.10.5: Choose File and Upload excel File
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***Important Notes:
[ ]

When you upload the excel file, please wait until you are redirected to success page. Do
not close the browser or tab.

4.13.10.6 Pop up message “Are you sure to upload rows and columns” will be displayed and
then click on “OK” button to confirm upload of BOQ. (Fig 4.13.10.6)

& > X A Notsecure | training.egp.gov.bt/tenderer/BidFormBOQ jsp?tenderid=12988formlid=28925

training.egp.gov.bt says
Are you sure to upload 1 row and 19 column
%ﬁ 2 ull@ a &ﬁg a Cancel aw G:Nl
P rgepu Gover t Procure)
o B

National Properties

i
Thursday, 17 September, 2020 15:52:42

Last Login : Thursday, 17 September, 2020, 11:08:14 BST

2 Welcome, Lobzang [Role] | & Logout
1a. Price and Delivery Schedule : Goods Manufactured outside Bhutan (Form e-LG-4a) 4 Go Back To Dashboard
Goods Manufactured outside Bhutan (to be imported, already Imported)
Download BOQ form: .
BOQ Upload Instructions

Download
1. When you upload the excel file, please wait until you are redirected to success page. Do not close the browser or tab

2. You are not allowed to edit any existing data given by the

3. In "Outside Bhutan" forms, if you select group

4. Special characters are not allowed. Ex: Double Quote

5 2010

C, cumency (column 12) should be BTN and ail columns for group B (column 9 and 12) should be filed with zero. If you select group 8, then, all columns (13, 14) of group C shouid be filled with zero
©

+ System supports excel file type only and hence the File extension must be xism

Fig 4.13.10.6: Pop up message for confirmation of BOQ

4.13.10.7 After clicking on “OK” button (Fig 4.18.10.6), enter the valid password in the pop up
box and click on “Verify Password”. (Fig 4.13.10.7)

Password | weemef

Verily Password

Fig 4.18.10.7: Upload BOQ and Verify Password

4.13.10.8 The BOQ form will be decrypted. (Fig 4.13.10.8)
Form Name Action mmrmm;‘;mmy,if
Price and Complefion Scheduls - Related Services (Form e-LG-4¢) © Fi o Map
1a_Price and Delivery ide Bhutan (Form e-LG-4a)* Dele | Enerypted o Map
Discount Form * Eil o Map
Fig 4.13.10.8: BOQ for Goods Encrypted
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4.13.10.9 When uploading the BOQ, system will display pop up message “Improper data file”
if you edit any existing data given by the agency or if you enter the special character

(double quote (“)) (Fig 4.13.10.9) or if you leave any of the row or column unfilled in
BOQ. (Fig 4.13.10.10)

€« X A Notsecure | training.egp.gov.bt/tenderer/BidFormBOQ sp?tenderld=12988form|d=28925 ax @

training.egp.gov.bt says

mproper data file.

=T aiy KR

Government Procurel ) ) National Properties

Home Dashboard APP Tender Doc.Library  Administration My ACCount. Help

Thursday, 17 September, 2020 15:09:52 Last Login : Thursday, 17 September, 2020, 11.08-14 BST %, Welcome, Lobzang [Role] | O Logou:

4@ Go Back To Dashboard

Goods Manufactured outside Bhutan (to be imported, already imported)

Download BOQ form:

BOQ Upload Instructions
1. When you upioad the excel file, please wait until you are redirected 10 Success page. Do not close the browser or tab
2 You are not allowed to edit any existing data given by the agency

3.In "Outside Bhutan” forms, if you select group C, currency (column 12) should be BTN and all columns for group B (column 9 and 12) should be filed with zero. If you select group B, then, all coumns (13, 14) of group C Should be filed with zero
4_Special characters are not aliowed Ex: Double Quote ()
5_ Excel version 2010 and above is recommended

[{Choose Fil ] o fis chosen

orts excel fle fype only and hence the File extension must be xism

e-Signature / Hash of
Document :

Passward

Fig 4.13.10.9: System message (Improper data file)

4.13.10.10 When uploading the BOQ, system will display pop up message “Rows or Columns is
empty” if you leave any of the rows or columns unfilled in BOQ. (Fig 4.13.10.10)

< X A Not secure | training.egp.gov.bt/tenderer/BidFormBOQ jsp?tenderld=1348&formid=29242 Q W » o

training.egp.gov.bt says

o -
e o . .
NG=T Ay e Comn rconmn [ RVES]
P rgopergncs Government Procure| National Properties
Home Dashboard APP Tender Doc. Library l
jhursday, 17 September, 2020 16:35:50 “ 2 Welcome, Lobzang [Role] | & Log|

44 Go Back To Dashboar|

Goods Manufactured in Bhutan (Form e-LG-4b)
Download BOQ form:

BOQ Upload Instructions

1. When you upload the excel file, please wait until you are redirected to success page. Do not close the browser or tab
2. You are not allowed to edit any existing data given by the agency

3. In "Outside Bhutan" forms, if you select group C, currency (column 12) should be BTN and all columns for group B (column 9 and 12) should be filled with zero. If you select group B, then, all columns (13,
14) of group C should be filled with zero

4. Special characters are not allowed. Ex: Double Quote (")
5. Excel version 2010 and above is recommended

Choose File |No file chosen

Upload excel File

+ System supports excel file type only and hence the File extension must be .xism

Fig 4.13.10.9: System message (Improper data in row and column)
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4.13.11 All Forms (Technical or BoQ) should be filled by Bidder by filling the relevant and valid
data. If User does not map any documents which are mandatory in any of the Forms
(Technical or BoQ) then System will display Message Please Fill All Mandatory
Documents. (Fig 4.13.11)

Docs. Clarification  Pre Tend. Meeting Sub Contracting Payment Opening Evaluation
Lot Selection :
Package No. : pkg002
Package Description | buy laptop, pnnter
Please click on 'Map’ ink available in front of respective form to upload reference/supporting documents as mentioned in Tender Document
Form Name Action Home 4 =
Document Library, if
requested
Bidder Information Form (Form e-LG-1) * | | Encrypted ©
Joint Venture, Consortium or Association (JV/C/A) Partner Information Form (Form e-LG-2) | | Encrypted (O]
e-Bid Submission Sheet (Form e-LG-3) = | | Encrypted (O]
Eligible Countries * | | Encrypted o
3. Technical Specifications and Compliance of Goods and Related Services (Form e-LG-5) * | | Encrypted (o]
4. Drawings * | | Encrypted v
5. Inspections and Tests * | | Encrypted '
Lot No. 2
Lot Description laptop
Grand Summary °
SelectForm : = | — Select —
Map the documents
- from your Common
Form Name Action Document Library, if
requested
2. Price and Completion Schedule - Related Services (Form e-LG-4c) ™ I | Encrypted -
Discount Form | | Encrypted o
Please Fill All Mandatory Documents

Fig 4.13.11: View after Final Encryption of all Forms without Mapping.

4.13.12 Map: There are two options in mapping the documents:

e Bidder will have to map all documents for mandatory forms (RED stop sign).
e Bidder will have the choice to map documents for non-mandatory forms (GREEN tick
sign). (Fig 4.13.12)

Map the documents
Form Name Action from your Commeon Document Library, if
requested

Bidder Information Form * Encrypted v

Joint Venture, Consorfium or Association (JV/C/A) Partner Information Form | Encrypted (0]
Bid Submission Sheet Encrypted 4
Qualification Criteria * | Encrypted v
Eligible Countries * Encrypted '
Technical Specifications and Compliance of Goods and Related Services (Form e-LG-5) | Encrypted v
Drawings * Encrypted b4
Inspections and Tests = | Encrypted v

Fig 4.13.12: Mapping Link
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4.13.12.1 Click on the Map link (Fig 4.13.12), system will show a page where Bidder has TWO
options:
i. Select document from Common Document Library (Bidder’s Briefcase) and click
the “Map” button. To Map the document from Library, click checkbox before
File Name and then select the Mandatory Document Type. (Fig 4.13.12.1) Then,
click on the “Map” button. The System displays a message, “Document Mapped
Successfully”. (Fig 4.13.12.2)

fa G Each o Dashbeard

Instrucnans

mais il the biddesiconsuant. F aiure 1o ughoad sufhendc document sy resul in he v

slafion of e Procurement s and the biddssiconsedtant il e respansbie for 2l consequences

Fie Descriptan Fie di i KB) Foise: hame
)
3385
=3
198
3056
& 7}
Goo 23 ==
12 Development Reguator e W
1 o 52
1 b2 2871
I et )

Fig 4.13.12.1: Mapping Required Documents

I —

Instructions.

i 75-100 DP onky, uness igher DP1 i required.

i may result n e viniabon of e Procurement Fujes 2nd the biddericonsaftant wil be

T — r— Fr—— e, P poss
= - |
[ —
T e Bt [
P — .
uments Document Type | oer ~
—

r——— —

Sk | et e — e Descrton R Fle s
R o o TG ir o et 1 o VTG i G st s i T 5 i 211 prery T T =

Fig 4.13.12.2: Document Mapped Successfully
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ii. To upload the document, click on “Choose File” button and select the file to be
uploaded and select the mandatory Document Type and give Description and
click on “Upload” button. (Fig 4.13.12.3) The System will display a message,
“Document Uploaded and Mapped Successfully”. (Fig 4.13.12.4)

=
: = — R —— e =
T
S .
Tol Recuired Documents | Ma0ged_ R
. =
™ e Hame i Docurment frap— [ —— 3 et and i acton
=
— - A —
2 — — r—— —— r
Uploaded Documents
panaed 2 .
[T rS——
=T
Mo, Fike Hame. Required Document File Descripiion e Signaiure  Hash P e and Time: Acton

Fig 4.13.12.4: Document Uploaded and Mapped Successfully

4.13.13 Tick and click on “Remove” button to remove the Documents if required. (Fig
4.13.13.1) The System will display a message, “Document Unmapped”. (Fig 4.13.13.2)

Mapped Files
. X . . File Size
SI. No. File Name Required Document File Description e-Signature / Hash (in KE) Date and Time Action
1 pdf In the case of a JVICIA, letter of intent o form the JVIC. VICIA agreement, in accordance with ITB Sub-Clause  Casdasda d1037¢18273357 4tbdzab2acl44d7B; 5. 59617 | 15

Fig 4.13.13.1: Remove Documents
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fa Go Bach tn Dashbard

matructons

i wilh e ikieciconsubnt. F sdure 1 uplaad sulbenlsc docusnect ey resull  the widlalon of e Frocurem Fies and the bisdes/consulian vl be respansitie fr o consequences

il e P Basarpin prs——— Fae s g KE) Date sa T acten

Pt mrod ) sy
Upostea Dcuments SRS —
g R 1
Do T v
[rnr——— —
=T
e i e [ — er—— P——— e Poa—— sctn

Fig 4.13.13.2: Document Unmapped

4.13.14 After Mapping of files is completed, click on “Go Back to Dashboard” button on right
side of page to view Map and View links. When Tender Security payment is complete,
system shows message:

= Send OTP (One Time Password), tick SMS or Email from the checkbox as
per your preference.

= Tick “l Agree” checkbox, so that Bidder is agreeing to Terms and
Conditions in the tender. Then click on “Go to Final Submission” button
to submit the bid. (Fig 4.13.14)

™ ™ T

Map the documents
Form Name Action from your Common Document
Library, if requested

Invitation for Quotation (IFQ) * | | Encrypted 4
e-Quotation Submission Form * | | Encrypted s |
Terms and Conditions for the Supply of Goods and Payment * | | Encrypted o
Technical Specifications of the Goods * | | Encrypted o
Lot No. reportType

Lot Description 665TTyy

Grand Summary °
Map the documents
Form Name Action from your Common Document
Library, if requested
Schedule of Items and Priced Quotation * | Encrypted v

Discount Form * | | Encrypted o

Send OTP via[] SMS or [ Email

| hereby declare that | have read and understood all the tender documents, pre tender meeting (if applicable). amendment/ corrigendum.
| Agree

Go To Final Submission

Fig 4.13.14: Agree to Terms and Conditions and Go To Final Submission of Tender
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4.13.14.1 If you tick email from the checkbox for OTP, log in to your email account (registered
with the eGP system) and the One Time Password (OTP) will be sent to your
registered email ID. (Fig 4.13.14.1)

= M Gmail Q  search mai ¥ @ 533 i °

¢« BOe§ & 0 ¢ @ ® votz < > mm-
I— Compose
O b . e-GP System: One Time Password (OTP) for Final Submission inbox x I8 B

nbox
*  Starred e-GP, GPPMD <noreply.staging@egp.gov.bt> May 18,2020, 10:34 AM ¢ & : L)
© Snoozed tome =
&~  Sent If you've received this mail in error, please ignore.
B Drafts 1 Dear Bidder, +
v More Your One Time Password (OTP) for Final Submission of tender ID: 616 is: 4157.
Please note that the One-Time Password remains valid for only 5 minutes.

Meet For security reason, you should not share this password with anyone

-
Start a meeting Thank you for using Electronic Government Procurement (e-GP) System.

B Join a meeting
GPPMD Office Contact Details

Hangouts Phone: +975-02-336962 | Email: info.staging @egp.gov.bt
hiip#/staging.egp.gowbl/
[ ]
P-4 Yeshey +
G Jamyang Dema “To ensure you receive future emails, please add info.staging@egp.gov.bt email address of GPPMD Office to your Safe Sender list"
Senta message

Fig 4.13.14.1: OTP sent to email
*** Important Note:
e One Time Password remains valid for only 5 minutes but you can resend the OTP if
required.

4.13.15 System displays a page in which Tender/ Proposal Submission Details are shown. The
System will display a field to enter One Time Password (OTP) which have send to your
email or registered mobile number as per your preference. (Fig 4.13.14.1) Then enter
the OTP and click on “Final Submission” button. (Fig 4.13.15)

Docs. | Clarification | Payment Opening | Evaluation | Letter of Acceptance
Tender Submission Details
Package No.: B66677yY
Package Description : GEBTTYY
Form Name Filled (Yes/No) Mandatory (Yes/No) Encrypted with Buyer Hash
Invitation for Quotation (IFQ) Yes Yes Yes
e-Quotation Submission Form Yes Yes Yes
Terms and Conditions for the Supply of Goods Yes Yes Yes
and Payment
Technical Specifications of the Goods Yes Yes Yes
Lot No. reportType
Lot Description 6667Tyy
Schedule of items and Priced Quotation Yes Yes Yes
Discount Form Yes Yes Yes
Form Name Mapped Document's Name File Name Document Status
e-Quotation Submission Form valid Trade License june 12 p1-page-011.jpg ok
Valid Tax Clearance Certificale Capiure.PNG Ok
OTP:* 0760
Final Submission

Fig 4.13.15: Final Submission of Tender
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4.13.16 After Final Submission, system will display Tender/ Proposal Submission Details and
also message in red colour “Final Submission Completed successfully”. System will
also display Substitute/Modification and Tender Withdrawal buttons. Click on
“Substitute/Modification” button if you want to edit the documents and click on
“Tender Withdrawal” button if you want to withdraw your bid. (Fig 4.13.16)

Filled [YeaiNo)
Yes

Form Name Mapped Document's Name

.....

our Mega Hash : 333 11110f168a1300133705405305 12687361

Sena 0P via () 508500 [ Ema.

T

Fig 4.13.16: Display after Final Submission
*** Important Notes:
e If you click on “withdrawal” button, you cannot submit the bid again.
e You have to click on “Substitute/Modification” to make any changes to your bid before
the closing date and time is lapsed.

I”

4.14 Opening Tab

4.14.1 After Bid Opening Report (BOR) is signed by Procuring Agency, Bid Opening Reports can
be viewed by Bidders. To view BOR, click on “Opening” Tab and then click on “View”
link. (Fig 4.14.1)

Tender Detail

Tender ID : 5363 Invitation Reference No. : 100000.00000.00002

Closing Date and Time : 21-Jul-2020 16:12 Opening Date and Time : 21-Jul-2020 16:12

Procuring Agency : SZD office_not valid email Procurement Category : Goods

Brief : ahj

Tender Status : Being processed g View Notice

Bid Submission Closing Date is one (1) day prior to Bid Opening Date. For Tender Id: 5363 the Closing Date is 21-Jul-2020 16:12 and Bid Opening Date is 21-Jul-2020 16:12

Docs. | Clarification | Payment | Tend. Preparation Evaluation | Letter of Acceptance
Lot No: 1

Lot Description: ghjghjgh

BOR

Fig 4.14.1: Opening Tab
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4.14.2 The System will display a detailed Bid Opening Report which is signed by TOC Members.
Print — Click on “Print” option on right side on the Bid Opening Report details page to
print out. Save as PDF - click on “Save”, then System will save the Bid Opening Report
information in PDF Format. Click “Open” link to open the Bid Opening Report
information in PDF Format. (Fig 4.14.2).

Tender Detail
Tender ID: 35363 Invitation Reference No.: 100000.00000.00002
Closing Date and Time : 21-Jul-2020 16:12 Opening Date and Time : 21-Jul-2020 16:12
Procuring Agency : SZD office_not valid email Procurement Category : Goods
Brief: ghj

Bid Submission Closing Date is one (1) day prior to Bid Opening Date. For Tender Id: 5363 the Closing Date is 21-Jul-2020 16:12 and Bid Opening Date is 21-Jul-2020 16:12

Bid Opening Report

Hierarchy Node : Root, Autonomus Bodies. test_not _valid
Procuring Agency : SZD office_not valid email
Tender Package No. and Description : cnhjhgjghj & ghjghjghj
Lot No. and Description : 1 & ghjghjgh

Sl. No. Name of Bidder / Consultant Total Quoted Amount Discount Amount Quoted Amount After Discount
1 TEST 232700.000 23270.000 209430.000)
2 TEST2 232700.000 11635.000 221065.000
TOC Members
Committee Members Pema Cheisho
Designation Sr. Research Officer
PA Office SZD office_not valid email

Electronically Signed BOR On 21.Jul2020 16:13

Comments cgvn

Fig 4.14.2: Bid Opening Report (BOR)
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4.15 Evaluation Tab

4.15.1 Click on “Evaluation” Tab. In the Evaluation tab, there are 2 different sub-tabs
(Clarification, Validity/Security Extension) (Fig 4.15.1). Bidders will have to click on
“Clarification” tab to respond to any queries posted by the PA during evaluation. In the
validity/Security Extension tab, bidders will receive bid validity extension request from
PA if any and bidders will have to accept or reject the requesting from this tab.

Docs. | Clarification | Payment | Tend. Preparation | Opening Letter of Acceptance

Validity / Security Extension
Tender/Proposal Details
Package No. : cnhjhgjghj
Package Description : ghjghjghj

Last Date and Time for
Response :

Remarks :

Sl

No. Form Name Action

No forms found!

Fig 4.15.1: Evaluation Tab

4.16 Letter of Intent Tab

4.16.1 After evaluation is completed and Evaluation report is approved by TC, Bidder can view
the letter of intent from the Lol Tab. There are two sub-tabs, LOI and debriefing. From
LOI the bidder can view the letter of intent and from the debriefing tab, bidder can seek
guestions from PA about evaluation result (Fig 4.16.1).

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation Letter of Acceptance | Grievance Management

Debriefing on Tender

Letter Of Intent{LOI)

Lot No: 1
LOA Issue Date 24/07/2020

Fig 4.16.1: Letter of intent Tab
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4.16.2 In the LOI sub-tab, bidder can view winning items for item-wise evaluation. For lot wise
evaluation, Bidder can view Lol for lot. (Fig 4.16.2)

To,
PASSANG DORJI Construction
Kelki School

This is to notify you that, it is our intention to award the contract for your bid for execution of the "Package Des™, Identification Reference No. "ref11™ for the Contract Price of Nu. 122000.000 ( ONE HUNDRED
TWENTY TWO THOUSAND POINT ZERO ZERO ZERO ) as corrected and modified in accordance with the Instructions to Bidders.

Sl Item Name & Description Item No. Company Quoted Amount (In Nu.)
1 9.0 PASSANG DORJI Construction 14000.000
2 10 Kelki School 15000.000
3 20 Kelki School 15000.000
4 3.0 Kelki School 15000.000
5 40 Kelki School 15000.000
6 6.0 PASSANG DORJI Construction 16000.000
T 7.0 PASSANG DORJI Construction 16000.000
8 80 PASSANG DORJI Construction 16000.000

After issuance of Letter of Intent, an unsuccessful Bidder shall within three (3) days request to the procuring agency for a debriefing through debriefing tab in e-GP. The procuring agency shall provide a response to
all unsuccessful Bidders whose request is received within this deadline.

Thanking you
Pema Chetsho
Sr. Research Officer

sdz office (valid email)

Fig 4.16.2: LOI view sub-tab

4.16.3 In “Debriefing on tender” sub-tab, bidder can seek clarification from PA about the
evaluation by clicking on “seek clarification” if required. (Fig 4.16.3)

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation Letter of Acceptance = Grievance Management

LOI

Sl. No. Query Status Action

No records found.

Fig 4.16.3: Debriefing sub-tab

4.16.4 Provide your Queries, Upload documents if required and click on “Submit”. (Fig 4.16.5)

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation Letter of Acceptance | Grievance Management

LOI

Fields marked with (*) are mandatory

Seek Clarification :* Please revaluate

Upload Document : Choose File | No file chosen

Document Description :

Fig 4.16.4: Debriefing seeking clarification
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4.17 Letter of Acceptance (LOA) Tab

4.17.1 After PA issues LoA, Click on “Letter of Acceptance” tab. The Following screen will be
displayed with two options under Action column View and Accept. (Fig 4.17.1)

4.17.1.1 To view the LOA details, Click on “View” link under action column. System will
display a page wherein LOA details and if documents uploaded will be shown.

4.17.1.2 To accept LOA, Click on “Accept” link under the action column. Give
comments and select Accept from combo box and click on “Submit” button

Bid Submission Closing Date is one (1) day prior to Bid Opening Date. For Tender Id: 5363 the Closing Date is 21-Jul-2020 16:12 and Bid Opening Date is 21-Jul-2020 16:12

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation | Letter Of Intent Grievance Management
Package No cnhjhgjghj
Package Description ghjghjghj
Lot No: 1
Lot Description - ghjghigh

Consolidate Forms

S.No Consolidate Action
1 Consolidate of Schedule of ltems and Priced Quotation
z Consolidate of Discount Form
: Deadline of
Date of issue of
, Advance Contract Acceptance of
Contract Amount in g Letter of Letter of Acceptance (LOA) = Accept Date and .
I Figure (in Nu.) LTI A i Acceptance AEEEED Acceptance Status Time acton
(in Nu.) LOA) Acceptance
( (LOA)
1000.0002.0003vbnvbnbvnvbn 112050.000 - 25-Jul-2020 16-Aug-2020 Pending
Fig 4.17.1: LOA Tab
4.17.2 The following LoA will be displayed for view. (Fig 4.17.2)
5 Print ). Save As PDF ;i GoBack To Dashboard
Contract No: con5381k Date: 29-Jul-2020

To:
Name: Kelki School
Address: Thim Throm

This is to nofify you that your bid dated 29-Jul-2020 for the supply of Goods and related Serviees for Lot Des for the Contract Price of the equivalent of Nu. 60000.000 (Nguftrum SIXTY THOUSAND) in BTN, s corrected and modified in accordance with the
Instructions to Bidders is hereby accepted by our Agency:

The Confract in duplicate is attached hereto. You are hereby instructed to

(&) confirm your acceptance of this Letter of Acceptance by signing and dating both copies of it, and refurning one copy to us no later than (15) days from the date hereof, and

(b) forward the Performance Security pursuant fo ITB Sub-Clause 47 1, e, within (15) days after receipt of this Lefter of Acceptance, and pursuant to GCC Sub-Clause 19.1

Authorized Signature:

MName: [Pema Chetsho]

Title of Signatory: [Sr. Research Officer]
MName of Agency [ sdz office (valid email) ]

Fig 4.17.2: View Letter of Acceptance (LOA)
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4.17.3 The following screen will displayed to provide details. Click on “Submit” button. (Fig

4.17.3)

Tender/Proposal Document

Document Name Document Description
Comment : * ok
Action :* Accept v
Title of the Account : * szd account Name of Financial Institute ... prancy
Name of Branch : * Chukha Account Number : * 55454545445
Telephone : * 2121212 Fax No :
Branch e-mail ID : SWIFT Code . * sdfsdf212

test branch

Branch Address : *

Action

Fig 4.17.3: Provide details

4.17.4 The “View” link will be shown and LOA Acceptance Status will be changed from
“Pending” to “Accepted”. Click on “View” link to view LOA details again if required.

(Fig 4.17.4)

Docs. | Clarification | Payment | Tend. Preparation | Opening | Evaluation | Letter Of Intent Grievance Management

Package No cnhjhgjghj
Package Description : ghjghjghj
Lot No: 1

Lot Description ghjghjgh

Consolidate Forms
S.No Consolidate

Action
1 Consolidate of Schedule of ltems and Priced Quotation
2 Consolidate of Discount Form
. Deadline of
Date of issue of
. Advance Contract Acceptance of
Confract Amount in S Letter of Letter of Acceptance (LOA) | Accept Date and -
Getacties Figure (in Nu.) LT (P Acceptance LHETGS Acceptance Status Time achos
(in Nu.) Acceptance
(LOA) (LOA]
1000.0002.0003vbnvbnbvnvbn 112050.000 - 25-Jul-2020 16-Aug-2020 Accepted 25-Jul-2020 11:26
Fig 4.17.4: View of LOA tab after Accept
***Important Notes

e Bidder shall accept the LoA within the deadline of acceptance of LoA. ( Fig 4.17.4)
e If you do not accept LoA within the deadline, system will automatically reject it and it

will be considered as withdrawn.
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4.18 Performance security view option:

4.18.1 Click on “Payment” tab to view Performance security status. There will be two sub-tabs
as Tender Security and Performance security. (Fig 4.18.1)

Docs. | Clarification Tend. Preparation | Opening | Evaluation | Letter Of Intent | Letter of Accep e g
Package No. : 10000.0000.0002
Package Description : cih
Lot No. : 1
Lot Description : fgh
D View reference document
Payment Status : Paid

Email ID :

bidder s2d2020@gmail com

Financial Institution Name :

Druk PNB Bank Limited

Branch Name : Wangdue

Branch Maker : Phuntsho Wangdue
Payment For : Performance Security
Currency : Nu.

Amount: Nu. 128.00

Mode of Payment :

Chegque/Cash Warrant

Instrument No. :

ikl

Issuing Financial Institution :

Bank of Bhutan Limited

Issuing Financial Institution
Branch :

Gelephu Branch

Issuance Date : 20-Jul-2020
Validity Date : 22-Jul-2021
Data and Tima of 0o 11L2020 1A

Fig 4.18.1:

Performance Security view
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Section 5: Document Library

This Section helps you to upload the supporting documents in a folder to re-use it during the
tender submission.

Click on “Doc. Library” menu and upload the documents and manage the same in folder
management. The Doc. Library menu has two sub-menus as follows:

e Upload Documents

¢ Folder Management

Home Dashboard APP Tender Administration My Account Help
Tuesday, 07 February, 2017, 13:35:28 BST y, T February, 2017, 11:57:41 BST
Folder Management

Figure 5.1: Doc Library Menu

5.1 Upload Documents

5.1.1 Bidder can upload a document which has to be attached during Tender Preparation. Click
Upload Documents sub-menu link. System will display upload document page.

Click Browse button and select file to be uploaded. Once selected, file path is displayed,

write Description and click Upload button. Follow the Instructions for uploading
documents.

On the same page, grid will be displayed in the figure below, in which there will be four
different options as Unmapped Files, Mapped to Tenders, Folder wise Files, All Files,
and Archived Files. (Fig 5.1.1)

. Saveas PDF

Field marked () are mandatory.
Select a file to upload : =

Choose File | No file chosen
Description -
Instructions
Upload the documents in black/white resolufion with 75-100 DPI only, unless higher DPI is required
Advis act and verify the contents of the zipped files to avoid disqualifications

Authenticity and validity of the uploaded documents and Content of the uploaded documents remains with the bidder. Failure to upload authentic document may result in the violation of the Procurement Rules and the bidder will be responsible for all consequences
Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.

Acceptable File Ty

Afile path may

Click 0

tain any below g

WAP link available in front of up

Mapped to Tenders =~ Folderwise Files  All Files | Archived Files

sL
Yo File Name File Description e-Signature | Hash File Size (in KB} Date and Time Action
123032020 (1) docx test file 4ce0550211d38c562b0c1ab29b62a3eT 1a1fads 609 25-Jul-2020 15:42 Delete | Archive
Download -
3
P Page |1 of 1 5e

Fig 5.1.1: Upload Documents
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5.1.2 View Unmapped Files Tab:
By default, files uploaded for the first time and unmapped to folder files will be shown in

“View Unmapped Files” tab, in which required actions will be mentioned with Action
column: (Fig 5.1.2)

e Delete — Bidder can delete the uploaded document.

e Archive - Bidder can archive the selected document.

e Download - Bidder can download the document to recheck again.

e Map to Folder — Bidder can move the file uploaded to specific folder.

Mapped to Tenders ~ Folderwise Files = All Files | Archived Files

o File Name File Description e-Signature | Hash File Size (in KB) Date and Time Action
123032020 (1).docx testfile 4ce055d211d38c56200c1 ab 2916236 1a1fa3d 609 25-Ju-2020 15:42 Delete | Archive
Jownload v
s
B Page|1 of1 5w

Fig 5.1.2: View of Unmapped Files Tab

5.1.3 View Folder wise Files Tab:
All folders created through “Folder Management” will be shown in this section. Click on
“View” link under Action column and view files which are mapped to this particular folder.

(Fig 5.1.3)

Unmapped Files | Mapped to Tenders AllFiles | Archived Files

sl

Folder Name Action

No.

1 fest folder View

2 Registration Dacs View v

»

L Page[lof1 » »[BEv]

Fig 5.1.3: View of Folder wise Files Tab
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5.1.3.1 After View link, click on any particular folder where all files under this folder will be
shown under View Folder wise File section in the grid. Under action column the same
Delete, Archive, Download, Map to Folder option will be available. (Fig 5.1.3.1)

View Unmapped Files View Files | View Archive Files
@ Go back
Sl File Size
File Name File Description e-Signature [ Hash Date and Time Action

No. {in KB)

1 |232jpg Citizenship Identity | f9169bde086350cad44ed4d2c7d46acf26fc1c46b9 385 03-Nov-2016 17:34 | Archive |
Card Download | Move to Folder

2 |234jpg Construction 41143bf310e28235b452926ab04ab9637ea’2eed 303 03-Nov-2016 17:34 | Delete | Archive |
Development Board Download | Move to Folder
(CDB) Registration
Certificate

3 |230jpg Self Declaration 21383d22eb440df11591b7e01903542372cbclel 203 03-Nov-2016 17:33 | Delete | Archive |

Download | Move to Folder

Fig 5.1.3.1: View of All Files under Specific Folder.

e Archive — Bidder can archive the selected document.
e Download - Bidder can download the document to recheck again.
e Move to Folder — Bidder can move the file uploaded to specific folder.

5.1.4 AllFiles:
All files will be shown under this section in the grid. Under Action column, Delete,
Archive, Download, Map to Folder, Move to Folder option will be shown. (Fig 5.1.4)
e Delete — Bidder can delete the uploaded document.
e Archive — Bidder can archive the selected document.
e Download - Bidder can download the document to recheck again.
e Map to Folder — Bidder can move the file uploaded to specific folder.
e Move to Folder — Bidder can move the file uploaded to specific folder.

Unmapped Files | Mapped to Tenders = Folderwise Files Archived Files
:'c File Name File Description e-Signature | Hash File Size (in KB) Folder Name Date and Time Action

1 Training Schedule.docx fg 07935e1196 112 - 25-Jul-2020 1543

2 23032020 (1).docx test file 4ce055d2f1d38c562b0c1ab29fb62a3eT 1a1fa35 609 - 25-Jul-2020 1542

3 TECCPjpg 343 - 17-Jul-2020 22.05
4 Flow-Chart-Grievance-Modulepdf ¢ 105 = 17-Jul-2020 2205 Archive -

Download | Map to Fok

pec 2jpg hh 17-Jul-2020 22.04

6 View APP Package Details _ pdf 2 13 - 17-Jul-2020 22:03

7 fsdfsa (3) bd asd 15-Jul-2020 15:53

8 ion 0e29dc2c91143849b47355200448706aa11c21b5 0 - 15-Jul-2020 15:53

fighj 26Dl Tedf c40 193 - 12-Jul-2020 2019

311899386 186835547508 122 - 12-Jul-2020 20:19

movement_of_substances_into_and_:
1b-igcse_0-1_-edexcel-biology-page-
009

82b9d0cc77bb30565!

a7d1bd6a29cc042d 193 - 12-Jul-2020 20:09

a8779d84571984aeba2aral4664b3413048daeal 146 - 12-Jul-2020 20:09 Aichive
Downioad | Map to Fob

42635¢]

630ac087re296066 20 - 01-Jul-2020 16:12

14 Practical Example for SDLC docx  desc d543e62522b3c55689be6256b4ad 1aedt4d2e L] = 01-Jul-2020 16:12
15 fund tranfer docx ss 2471137e47e3128c547335404d3c7e831627217d 26 test folder 01-Jul-2020 16:12
Fol
y
PO Page 1 of2 m15w

Fig 5.1.4: All Files Tab
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Once files are archived from the list, files are shifted to View Archive Files section. Click
on download option to download the achieved file under action column. (Fig 5.1.4)

Unmapped Files = Mapped to Tenders = Folderwise Files A]IFi\es

o File Name File Description &-Signature | Hash File Size (in KB) Date and Time Action
1 Training Schedule.docx fq 30084014e7453de8780a7 Jc20aiBe0793021106 12 25-Jul-2020 15:43 Downloz «
2 23032020 (1).docx test file 4ce055d2i1d38c562b0c1ab29162a3eT 1a1fadd 609 25-Jul-2020 15:42 Downloe
3 TECCPjpg ee e082087c216c0649121c 1e726a8138a2337991 343 17-Jul-2020 22:05 Downloz
[l ——_———
o << Page[i_Jof1 w »[HEv]

Figure 5.1.5: View Archive Files Tab.

5.2 Folder Management

5.2.1 Bidder will be given the facility to create folder and manage files. Click Folder
Management sub-menu link. (Figure 5.2.1)

Folder Management |- Saveas PDF
Folder Name :
Folder Information :
Folder Information 0
El
Folder Name Action
No.
1 Registration Docs View

Fig 5.2.1: Folder Management Home Page.

5.2.2 Provide folder name and click on “Create Folder” button. System will display message
“Folder created successfully” and same folder name can be viewed in the grid. (Fig 5.2.2)

0 Folder created successully
Folder Name : * [
Folder Information :
Folder Information (-]
L
Folder Name Action
Ne.
1 Tender Documents View
2 Registration Docs View

Fig 5.2.2: Folder Created Successfully.
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5.2.2.1 Click “View” link and view the files mapped with the same folder. Under action column
of the same Delete, Archive, Download, Map to Folder option will be shown. (Fig
5.2.2.1)

Delete — Bidder can delete the uploaded document.

Archive — Bidder can archive the selected document.

Download - Bidder can download the document to recheck again.
Move to Folder — Bidder can move the file uploaded to specific folder.

§l. No. File Name File Description

Fil Size (in KB) Date and time
1 Tax Payment No_ (TPN 2

20002020 14111

2 Citizenship Identity Card c0352ac950c9e081548a09a65040echbd 1292184 150 29-Jun-2020 13:57 Archive

Downioad | Move o Folder

Self Declaration 45e079367778e3adalac)ddTdd6f1e1626320811 193 29-Jun-2020 1352 Archive
Downioad | Move to Folder

LK Page[l lof1 » n[10v]

Fig 5.2.2.1: View of Specific Folder

Section 6: Administration

Administration Menu is displayed only to Bidder/ Consultant. This menu is NOT shown in case
of Individual Consultant. Administration Menu has two sub-menus:

e Manage Users

e Tender Submission Right

Home Dashboard APP Tender Doc. Library Administration

Friday, 31 July, 2020, 11:21:42 BST

My Account Help

Manage Users
Tender Submission Right

Last Login : Friday, 31 July, 2020, 08:36:43 BST

Fig 6.1: Administration Menu

6.1 Manage Users

6.1.1 For a single company registered with e-GP System, there may be different departments
or different person who are working on Tender Preparation, so for the same, Manage
Users link is available to create new registered Users.

a. To create new User, Click on “Register User” (Fig 6.1.1) and system will show
relevant page with required fields to fill in. (Fig 6.1.2)
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save as PDF

) Register User

Suspended

e-mail ID User's Name Country State Department Status Action

Fig 6.1.1: Manage Users — Register User

b. Fill in all mandatory fields and others if required and then click on “Submit” button.
(Fig 6.1.2)

e-mail 1D : = rased@dohatec_com.bd

(e-mail ID should be valid. Example: xyz@gmail.com)
OK

emee
(Passwords must hawve minimum eight (8) characters in length and must contain alphanumeric
Special characters may be added)

Confirm Password : emsmsemEe
Password Matches

MNationality : &

Bhutanese <z
Title - = Mr. -
First Name : © | 15 Rased

Middle Name :
Last Name :
CID No. : " | 53514536574

Designation : Sr Software Engineer

Department : T

Address : Thimphu

Country : ~ Bhutan -
Dzongkhag § District : © Thimphu

Dungkhag / Sub-district :

—-Select Dungkhag-- b
Gewog : Geney R
City / Town :
Post Code :
Phone No. : 575 | g2 |
Fax No.: _.q75 _ g2 |
Mobile No. : * +975 - 12349653

Fig 6.1.2: Register Company User
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c. After Submitting, System will display a message Company User created successfully.

(Fig 6.1.3)

e-mail 1D :
Nationality :
CID No. :
Title :

First Name :

Middle Name :

Last Name :

Designation :
Department :

Address :

Country :

Dzongkhag / District :
Dungkhag / Sub-district :

Gewog :

City | Town :
Post Code :
Phone No. :

Fax No. :
Mobile No. :

chenyeetharBlyahoo com
Bhutanese

11506008413

Mr.

Yeshey

Tharchen

Propristor

Meldreigang(Bichpani) Dekiling, Sarpang
Bhutan
Sarpang

+875-17878669

ja Goback

Fig 6.1.3: Company User created successfully

d. Once created, Users will be displayed in grid under action column. The Edit, View,
Suspend, and Assign Role option will available. (Fig 6.1.4)

Suspended

Sl. No. e-mail ID User's Name Country State Department Status Action
1 mohsina@dohatec net Maohsina Bhutan Thimphu Approved Edit | View | Suspend
2 |rased@dohatec.com.bd |MA Rased Bhutan Thimphu |IT Approved Edit | View | Suspend

Fig 6.1.4: View after Registration of a Company User
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Edit:

On Clicking the Edit link, System will display page in editable mode to edit the required
details and click Update button. On Update, System will display message “Company
User updated successfully”. (Fig 6.1.4.1)

e-mail 1D :

MNationality : *

Title :

First Name :
Middle Name :
Last Name :
CID No. :
Designation : *
Department :

Address : *

Country : *

Dzongkhag [ District : *
Dungkhag / Sub-district :
Gewoqg :

City / Town :

Post Code :

Phone No. :

Fax No. :

Mobile No. :

mohsina@dohatec_net

Bhutanese

Ms=.

Mohsina

test

Bhutan
Thimphu
Ling=zhi

—Select Gewog—

Fig 6.1.4.1: Edit Information of a Company User
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ii. View:
To view the User details, Click View link wherein System will display the User
information in the page. Click OK button to confirm the details entered and click edit
button to edit if required. (Fig 6.1.4.2)

e-mail ID : mohsina@dohatec_net
Mationality : Bhutanese
Title : Ms.
First Name : Mohsina
Middle Name :
Last Name : Nunir
CID No. : 12345678901

Designation :

Team Lead

Department : T
Address : Road no:4
Country : Bhutan
Dzongkhag / Distriet : Thimphu
Dungkhag / Sub-district : Lingzhi
Gewog :
City / Town : thimphu
Post Code : 3652
Phone No. : +975-02-69811
Fax No. : +975-02-69651
Mebile No. : +975-T7301895

Fig 6.1.4.2: View of All Files under Specific Folder
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iii. Suspend
Click Suspend link, to suspend the particular user. The suspended users will not be able
to login into the e-GP System. User information will be displayed with Comments field.
Then, click Suspend button. (Fig 6.1.4.3)

e-mail ID : mohsinai@dohatec. net
Nationality : Bhutanese

Title : Ms.

First Name : Mohsina
Middle Name :
Last Name :
CID No. : 12345678901
Designation : test
Department :
Address : test
Country : Bhutan
Dzongkhag / District : Thimphu
Dungkhag / Sub-district : Lingzhi

Gewog :

City / Town :
Post Code :
Phone No. :
Fax No. :
Mobile No. : +975-12345678

.
Comments : Leave this company

Fig 6.1.4.3: Suspend Company User

e On submit, the system will suspend User and the particular User will be shown in
Suspended tab. (Fig 6.1.4.4)

Approved

Sl. No. e-mail 1D User's Name Country State Department Status Action
1 mohsina@dohatec.net Mohsina Bhutan Thimphu Suspended Edit | View | Resume
2 |shimulece0O71@gmail.com |Shimul Bhutan Thimphu Suspended Edit | View | Resume

Fig 6.1.4.4: View Suspended Tab

To resume the user, Authorized Bidder will click Resume link under the action column, and the
same User will be able to login into e-GP System and participate in tender preparation. User
information will be displayed with Comments field. Click Resume button. On Resume User,
System will show the same User again in Approved tab.
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6.2 Tender Submission Rights

6.2.1 The Admin can assign Tender submission rights to other Users which are created. Click
Tender Submission Rights sub-menu link. Search Tender ID and reference no. to display
the results. (Fig 6.2.1)

| Save as PDF

- Advanced Search

Reference No :

TenderID: 4,

Tender Search Results

Limited Tenders

Closing Right
Sl Tender ID, . Procurement Category, . . Type, - p .
No. Reference No ° Title i Hierarchy Node % Method * Date and # Assignesl | Action
Time To
Root,
110, Works, Autonomus Bodies, NCB, Mo ) Mr.
1 LW - 01 Anti-Corruption Commission OT™M 01-Mar-2017 14.50 FSDFSF

AB Office

Fig 6.2.1: Assign Tender Submission Right

6.2.2 Click Assign link under Action Column to show required tender information. Click Assign
To combo box form to select the name to which the tender should be assigned and click

Submit button. (Fig 6.2.2)

TenderID : 110
Reference No.: LW
Title / Brief: LW - 01

Assign To: .\ 11s Rased v

Fig 6.2.2: Assign Tender Submission Right to User

6.2.3 On submitting, System will display a message “Tender Submission Right assigned
successfully “for that specific tender ID and that particular user can prepare the Tender.
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e-mail ID : shimulece071@gmail com
Nationality : Bhutanese
Title : Mr

First Name : Shimul
Middle Name :
Last Name :
CID No.: 12345678901
Designation : SSE
Department :
Address : egp12345
Country : Bhutan
Dzongkhag / District : Thimphu
Dungkhag / Sub-district :

Gewog :

City / Town :
Post Code :
Pheone No. :
Fax No. :
Mobile No. : +975-1231232412312

Comments : Resume

[ Resume |
Fig 6.8: Resume Suspended Company User

*** Important Notes
e If you assigned the tender submission right to another user, you have to update Bid
security for large tenders from financial institutions using his/her registered email.
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Section 7: My Account

In My Account menu, Bidder can edit or update Profile information. This menu has six sub
menus:
i. Change Hint Question and Answer

ii. Change Password

iii. Edit Profile

iv. Request for New Procurement Category
v. View Profile

Tender Doc. Library Administration My Account Help

Last Login : Sunday, 19 February, 201 7TjiSEL =Rl geI= (o REN

Answer

Change Password

Bidder/Consultant Registration ExpiiSsisssss

Request for New Procurement
Category

View Profile

Fig 7.1: My Account Menu

7.1 Change Hint Question and Answer

7.1.1 Change Hint Question and Answer sub menu will allow the User to change Hint
Question and Answer. The system will allow the User to select Hint Question from Drop-
down list. To create its own Hint Question, select create your own Hint Question from
options given. (Fig 7.1.1)

i 3 - %
Hint Question : What is your favourite color ?

) What is your favourite color ?

Hint Answer : ™ W\yhich is your favourite song ?
VWhat is your mother's maiden name ?
VWhat is your father's middle name ?
what is the name of your favourite childhood friend ?
VWhat was the name of the your elementary/primary school ?
VWhat is the name of your favourite childhood teacher ?
VWhat was your dream job as a child ?
VWhat is the name of the company of your first job ?

Create your own Hint Question

Fig 7.1.1: Change Hint Question List
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7.1.2 After selecting the Hint Question from the drop-down list, enter the Hint Answer and
click Submit Button. On submitting, System will update the information. (Fig 7.1.3)

Hint Question . What is your favourite color ? ~

H » K
Hint Answer : white

Fig 7.1.3: Change Hint Question and Answer

7.2 Change Password

7.2.1 In Change Password sub menu, System will allow Bidder to change Password. Enter the
Current Password. The system will verify the Current Password, whether the password
that the User has entered is correct or not. On entering the wrong Password, System
will display a message as Invalid Password. On entering the correct Password, System
will display message as Valid Password. (Fig 7.2.1)

Current Password : * [LTLTTITT] Valid passwcrd

New Password :*  __ __ .. ...

Passwords must have minimum eight (8) characters in length and must contain alphanumeric characters
Special characters may be added

Confirm Password :* .. ...00

Fig 7.2.1: Change Password
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7.2.2 Enter the New Password, If Password doesn’t contain eight character or alphabets and
numbers, then System will display a message as Password requires minimum eight
characters and must contain both alphabets and numbers. As mentioned in the
informative text, If User enters correct Password then User will be allowed to move to
Confirm Password field.

7.2.3 Then confirm the Password by entering the same again in Confirm Password text box
and click on “Submit” button. The System will update the New Password and redirect
the User to Homepage so that User will be able to Login into the System with New
Password and System will display a message “Password changed successfully”

7.3 Edit Profile

7.3.1 In Edit Profile sub menu, System will allow Bidder to Edit Company Information (Fig
7.3.1) and Company Contact Person Details (Fig 7.3.2) information. After editing the
required Profile Information/details, click on “Update” Button. The System will display a
message “Information successfully updated”.
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Country of Origin : ©
Tax Clearance Certificate Number :

.

Registered Office Address :

Country :

Dzongkhag / District :
Dungkhag / Sub-district :
Gewog :

City / Town :

Post Code:

Mobile No. : ©

Phone No :

Fax No :

Corporate / Head office

Bhutan -
Thim Throm
s
Bhutan -
Thimphu ~
—Select Dungkhag-- -
Thim Throm ~
+975 - 17110880
+975 - 02 -

(Area Code - Phone No.)

+975 - 02 -

[
(Tick if Registered and Corporate office details are same)

ad

Address : *
&
Country : * Bhutan -
Dzongkhag / District : ~ Thimphu -
Dungkhag / Sub-district : = ____, Dungkhag— -
Gewog: | _geiect Gewog— ~
City / Town :
Post Code :
Mobile No. : ™ | o975 _ 11112222
Phone No: 75 _ o -
(Area Code - Phone No.)
FaxNo: .5/5 _ o -
Company's website :
Update

Fig 7.3.1: Edit Company Details
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Company Details

Title : *

First Name : ©

Middle Name :

Last Name :

Designation : ~

Department :

Address : ©

Country : *

Dzongkhag / District : ©

Dungkhag / Sub-district :

Gewog :

City / Town :

Post Code :

Email Address : ©

Mobile No. : *

Phone No. :

Fax No. :

Company Contact Person Details

Mr. ~

KAZI

BILLAH

CEO

Finance

362, thimphu

Bhutan

Thimphu ~

Lingzhi ~

—Select Gewog—

thimphu

3652

billah@dohatec.com_bd

+975 - 77371941
+975 H 02 - 69811
+975 H 02 - 69651

Fig 7.3.2: Edit Company Contact Person Details
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Request for New Procurement Category

Request for New Procurement Category sub menu will allow the User to request for

new procurement category from Check-box and upload mandatory document. Click
Request for New Procurement Category from options given to request for additional
new procurement category. Select additional Procurement Category and click on

“Submit” button. (Fig 7.4.1)

Company Name :

Company’s Legal Status :
Company's Establishment Year ;
Origin of Country :

Country :

Dzongkhag / District :

Procurement Category : *

CDB No:*

WANGCHUK NORPHEL Construction
Public Limited Company
2001
Bhutan
Bhutan
Thimphu
Goods
Works
Large : W1 W2 W3 w4
Medium : W1 W2 w3 w4
Small - W1 W2 W3 w4
Reqgistered
Services
Consulting [C] Nen-Consulting
1024 OK
| Submit_

Fig 7.4.1: Request for New Procurement Category
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7.4.2 After submitting the required document for new procurement category request, select
the Document Type, provide Document Ref. No and then select document and upload it
if required. (Fig 7.4.2)

Fields marked with (*) are mandatory]

Mandatory Documents Optional Documents
Self Declaration * Tax Payment No. (TPN)
Citizenship Identity Card * Statutory Certificate
Company Registration
Other/ More
Document Type :* .o o on) o
Al documents listed above are mandatory except ones labeled as "(if applicable)". "If applicable" indicates optional document
Document Ref No :

Select Document :~

pes
(doc, docx, gif. jpeg, jpg, pdf, png. rar, xis, xisx, zip, txt)

Maximum file size of single file should not exceed 4MB
[Fotal Documents Uploaded: 2
IMancatory Document Upload Status: Total: 2| Uploaded: 2| Pending: 0

‘Submit button for Re-2pply wil appear automatically once all the mandatory documents are uploaded.

If require to upload latest documents then at first delete existing document from below table and upload latest document.

Sl. No. Document Name Document Description File Size Action
(InKB)

1 Biddere Regstration Doc (1).docx Self Declaration 002 b

2 Biddere Registration Doc (2) docx Citizenship Identity Card 002 %

Click here for Re-apply

Fig 7.4.2: Upload Documents

7.4.3 The System will display the number of uploaded and pending documents. After
uploading all mandatory documents, the System will display a button “Click here for Re-
apply”. Click on ‘Click here for Re-apply’ button. (Fig 7.4.3) The System will display a
message “Bidder's Re-apply Process Submitted Successfully. (Fig 7.4.4)

Fields marked with (*) are mandatory,
Mandatory Documents Optional Documents
Self Declaration * Tax Payment No. (TPN)
Citizenship Identity Card * Statutory Certificate
Company Registration
Other/ More
Document Type : 1 oo vo TENy
All documents listed above are mandatory except ones labeled as "(If applicable)”. "If applicable” indicates optional document
Document Ref No :
Select Document : Choose File | Na file chosen
Acceptable File Ty,
(doc, docx, gif, joes of, ping, rar, xis. xisx, zip, txt)
Maximum file size of single file should not exceed 4MB
[Total Documents Uploaded: 2
Mandatory Document Upload Status: Total: 2 | Uploaded: 2 | Pending: 0
Submit button for Re-apply will appear astomatically once all the mandatory documents are uploaded
If require to upload atest documents then at first delets existing document from below table and upload latest document
1. No. Document Name Document Description F(‘l'::g" Action
1 Biddere Registration Doc (1) docx Self Declaration 002 ' X
2 Biddere Registration Doc (2).docx Citizenship Identity Card 002 X
Click here for Re-apply

Fig 7.4.3: Mandatory Document Upload
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O Bidder's Re-apply Process Submitted Successhully.
Fields marked with () are mandatory,
Mandatory Documents Optional Documents
Self Declaration* Tax Payment No. (TPN)
Citizenship Identity Card * Statutory Certificate
Company Registration
Otherl More

Fig 7.4.4: Request Submitted Successfully

7.5 View Profile

7.5.1 In the View Profile sub-menu, System will display the profile of the Bidder/ Consultant.
By default, it will show Registration Details page. Then, click on “Next” button for
Company Details followed by Company Contact Person Details page. (Fig 7.5.1, Fig
7.5.2, Fig 7.5.3, Fig 7.5.4)

Registration Details

Registration Details Company Details = Company Contact Person Details

e-mail ID : tshering_bidder@test com
Nationality : Bhutanese
Country of Business : Bhutan
Registration date & time : 30/07/2020 2019
Registration Type : Bidder / Consultant
Registration Approval Date : 30/07/2020 21:47

Fig 7.5.1: Registration Details of Bidder
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Company Details

Registration Details Company Details Company Contact Person Details

Trade License Number : 1000084
Company Name : WANGCHUK NORPHEL Construction
Company's Legal Status : Public Limited Company

Procurement Category : Goods
Works , Small, W1
Works | Large, W2
Works | Medium, W2
Works | Small, W2
Works | Small, W3
Works | Small, W4
Services , Consulting

CDB NMumber : 1024
Tax Clearance Certificate Number :
Company's Establishment Year : 2001
Registered Address : Thimphu
Country of Origin : Bhutan
Country : Bhutan
Dzongkhag / District : Thimphu
Dungkhag / Sub-district :
City f Town :
Gewog : Thim Throm
Post Code :
Mobile No : +975-17110263
Phone No : +975-
Fax No : +975-

Corporate / Head office Thimphu
Address :

Country : Bhutan
Dzongkhag / District : Thimphu
Dungkhag / Sub-district :
City f Town :
Gewog : Thim Throm
Post Code :
Mobile No : +975-17110263
Phone No : +975-
Fax No : +975-

Company's website :

Fig 7.5.2: Company Details of Bidder
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Company Contact Person Details

Registration Details Company Details Company Contact Person Details

CID Number : 11502000015
Title : Mr
First Name : Pema
Middle Name :

Last Name : Chophel
Designation : Managing Director
Department : Finance

Address : Bargoen Bidung, Trashigang
Country : Bhutan
Dzongkhag / District : Sarpang
Dungkhag / Sub-district : Gelephu
Gewog :
City / Town :
Post Code :
Phone No :
Fax No :
Mobile No : +975-17603865

Fig 7.5.4: Company Contact Person Details of Bidder

***Thank You***
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