RAMIS SYSTEM
How to File TDS Irom 2015

TDS Section
RRCO Thimphu



Step 1: Visit our website www.drc.gov.bt you will see the

pade below
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Step 2: In order to log in to RAMIS, you will have to know your
agency code so for all the agencies except for business units Is
uploaded in our website. For BIT units contact the respective RRCO’s
for the agency code and Password
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Step 3: After you have got your agency code, log in RAMIS with the

code as the user ID, for password kindly contact the respective RRCOs

NOTE: For BIT units, you will have to use the owners PIT no. to log in and then switch
profile to remit TDS.
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NOTE

Once you log in, you will be asked to change the password. In order to
do that your new password will require a

I. Capital Letter
1.Small letter
111.Signs and

Iv. A number

For example:

Old password is PAB00001
so your new password will look like Bhutan@1988

After changing the password, log in RAMIS again with the new
password and then proceed



Step 4: After log in, you will see the page below where by you
have to click on Return & Assessments
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Step 5: Under Return & Assessments, click on Ad Hoc TDS
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Step 7: Here you will see the page where you will have to fill in
the details for the TDS remittances as shown below
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Step 7: Cont...

Here you have 2 options either you can punch in the data manually by
ticking enter Data manually or upload the TDS excel file.

1. if you have ticked Enter Data Manually then click on continue and
you can directly punch in the data but

2. iIf you decide to upload the TDS, then as you can see on the right
side of the page, there are list of forms available, download the relevant
excel form for which TDS is to be remitted, punch in the details, and
then upload the file and click on continue.

Note: Please do not leave any asked details empty and do not use
any formula’s on the excel sheet.

Type in the new TPN of the agencies whose TDS has been with held
and not the old TPN. Otherwise RAMIS system will not accept the
upload.



Step 8: After you have punched in the details or uploaded the excel
sheet, you will see a page as shown below. Check if all the details
you punched in are correct or not and the TDS amount, tick on the

declaration and then click on Generate Demand after confirming the
TDS amount.
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Step 9: Clicking on Generate Demand, you will get a demand
number as below, take a print of the page and proceed for payment
of the TDS amount. DO NOT ROUNDOFF THE FIGURE. WRITE
THE SAME ON THE CHEQUE.
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Step10: Copy the demand number and go to tax
payment and click on deposit voucher as shown below
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Paste the Demand No as shown below, search
and click on the Demand voucher
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You will see this PDF, take a print out of the
Deposit voucher and proceed for payment

ROYAL GOVERNMENT OF BHUTAN

MINISTRY OF FINANCE
DEPARTMENT OF REVENUE & CUSTOMS

Deposit Voucher

Deposit Voucher Due Date : 10-Mar-2015
Deposit Voucher Mo : DW539463006034
Payment Advice/Demand Mo : DM539463003007
TPM : SAC0O0148

Deposit Voucher Generation Date : 18-Feb-2015

Bank Mame : Bank of Bhutan, Thimphu
Bank Account Mumber : 20300220769630042
A/C Head Code Particulars of head of Accounts Amounts
111310010 TDS ON SALARY 36200.00
122110001 HEALTH CONTRIBUTION £939.00

Total Mu : 42139.00




HOW TO MAKE PAYMENT 7777777

: ‘a’r\'q:x:rﬁr\'e'ﬁarmr@m] r\gm'%wga\mq]
‘@‘ Department of Revenue and Customs | Ministry of Finance

Progere

Home | About DRC Publication Legislation | Downloads |

] :
P Login RAMIS

News And Updates

= Public Notification
= Transfer List

Thauk.You Taxpayers

- Ford Chance

to attend school,
be healthy and

TPN Search ‘ ’ grow up to be a E-Taxpayer Registration
' - contributing member
of Bhutanese society = How to get registered as a taxpayer?
= Return Filing

E/; Register Taxpayer

1=i=1

S

Track Application

> What is TDS? = Contact Address

> How to file TDS? > Tax Clearance Certificate request
2 s : FoF online filing e Rl Rl
covnmrson. [T . drc gov

Government/Autonomous/NGOs/I

Tracking Application

> Corporate Withholding S Track e
. your Application Status
Agency list > Whatis PIT? > Whatis BIT? 2 Y::::n'z ?:;l(’gﬁ;?’
> Who is liable to pay > When to file BIT? '

: Personal Income Tax? > Who should get 2 \ghq Sth°”£get
Links 5 Registered? egisterea 3
> Who should register for > When to file CIT? E-Payment/ Direct Payment

Personal Income Tax?

> Ministry of Finance
> Ministry of Economic Affairs

=
> Ministry of Home

> Citizen Services What is Sales Tax? > What ia Cuatnm Nite? > What i Fyrica?

= How to make payment?




CONTACT US

For further details please contact respective RRCOs for your
clarification during office hours (9:00 am to 4:00pm BST)

Thimphu RRCO: PBX-323076 or 323609



THANK YOU ALL

Hope this Power Point was of some help to you all.

Initiated By: TDS Unit
RRCO:Thimphu



