MoF/HRD-1/








Date:
FELLOWSHIP APPROVAL NOTESHEET

I. DETAILS OF THE LONG –TERM TRAINING:

a. Title of the course:

b. Duration/Dates/Venue: ____________________________________

c. Funding Agency(s): _______________________________________     

II. DETAILS OF THE NOMINEE:

a. Name: _________________________________________________

b. Designation: _____________________________________________

c. Employee ID No. ______________________________________________

d. Department/Division/Section: _____________________________________

e. Date of Birth (Age):_____________________________________________

f. Qualification:__________________________________________________

g. Date of Initial Appointment: _____________________________________

h. Past training details: (attached )

III. RELEVANCE TO THE NOMINEE:

 


  






IV. SUBMITTED FOR ORDERS:
Head of Department

Date:


Chief HR Officer

HR Division 

MoF

Date:


Head of Ministry

Date: 




 Note: –

1. Please submit the Fellowship Approval Note sheet to the Ministry of Finance at least two weeks before the start of the course/training to complete the administrative formalities at MOF.
2. Along with the Nomination Approval form, please submit the HRD-4 form attached with original Security Clearance and Audit Clearance for further submission to RCSC for record.
3. Please attach the cost estimation as a separate sheet for information update under HRD Master Plan.
MoF/HRD-2/








Date: 

 NOMINATION APPROVAL FOR TRAINING/ STUDY TOUR/WORKSHOP/SEMINAR 

I. DETAILS OF THE TRAINING/SEMINAR/WORKSHOP ETC:

a. Title of the course:  

b. Duration/Dates/Venue: ____________________________________

c. Funding Agency(s): _______________________________________     

II. DETAILS OF THE NOMINEE (s):

a. Name : _________________________________________________

b. Designation: _____________________________________________

c. Employee ID No. _________________________________________

d. Department/Division: _____________________________________

e. Past Training Details: (attached)

III. RELEVANCE TO THE NOMINEE:









IV. SUBMITTED FOR ORDERS:
Head of Department

Date:


Chief HR Officer

HR Division 

MoF

Date:


Head of Ministry

Date: 


Note: –

1. Please submit the Nomination Approval for Training/Study Tour Workshop/Seminar form to the Ministry of Finance at least two weeks before the start of the course/training to complete the administrative formalities at MOF.
2. Along with the Nomination Approval Form, please submit the HRD-4 form attached with original Security Clearance and Audit Clearance for further submission to RCSC for record.
3.
Please attach the cost estimation as a separate sheet for information update under HRD Master Plan.

I
Past Training Details (including Seminars/Study Tours/Workshops)

	Sl.No
	Course Title
	Institution & Location
	Dt./Month/Year
	Duration
	Funding Agency
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	8.


	
	
	
	
	

	9.


	
	
	
	
	


· Please submit the training forms to the Ministry of Finance atleast two weeks before the start of the course/training for processing with RCSC.

